
Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \

Document Status: Draft Update

2:20 Powers and Duties of the Board of Education; Indemnification

The major powers and duties of the Board of Education include, but are not limited to:

1. Annually organizing the Board by electing officers and establishing its regular meeting schedule and, thereafter, taking
action during lawfully called meetings to faithfully fulfill the Board's responsibilities in accordance with Board policy and
State and federal law.

2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only to mandatory collective bargaining
agreements and State and federal law.

3. Employing a Superintendent and other personnel, making employment decisions, dismissing personnel, and establishing
an equal employment opportunity policy that prohibits unlawful discrimination.

4. Directing, through policy, the Superintendent, in his or her charge of the District's administration.
5. Approving the annual budget, tax levies, major expenditures, payment of obligations, annual audit, and other aspects of the

District's financial operation; and making available a statement of financial affairs as provided in State law.
6. Entering contracts using the public bidding procedure when required.
7. Providing, constructing, controlling, and maintaining adequate physical facilities; making school buildings available for use

as civil defense shelters; and establishing a resource conservation policy.
8. Establishing an equal educational opportunities policy that prohibits unlawful discrimination.
9. Approving the curriculum, textbooks, and educational services.

10. Evaluating the educational program and approving School Improvement and District Improvement Plans.
11. Presenting the District report card and School report card(s) to parents/guardians and the community; these documents

report District, School and student performance.

12. Establishing and supporting student behaviordisciplinePRESSPlus1  policies designed to maintain an environment
conducive to learning, including deciding individual student suspension or expulsion cases brought before it.

13. Establishing attendance units within the District and assigning students to the schools.
14. Establishing the school year.
15. Requiring a moment of silence to recognize veterans during any type of school event held at a District school on November

11.
16. Providing student transportation services pursuant to State law.
17. Entering into joint agreements with other boards to establish cooperative educational programs or provide educational

facilities.
18. Complying with requirements in the Abused and Neglected Child Reporting Act. Specifically, each individual Board

member must, if an allegation is raised to the member during an open or closed Board meeting that a student is an
abused child as defined in the Act, direct or cause the Board to direct the Superintendent or other equivalent school
administrator to comply with the Act's requirements concerning the reporting of child abuse.

19. Communicating the schools' activities and operations to the community and representing the needs and desires of the
community in educational matters.

Indemnification

To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School Board members, employees,
volunteer personnel (pursuant to 105 ILCS 5/10-22.34, 10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105
ILCS 5/2-3.53a, 2-3.53b, and 105 ILCS 5/21A-5 et seq.), and student teachers who, in the course of discharging their official
duties imposed or authorized by law, are sued as parties in a legal proceeding. Nothing herein, however, shall be construed as
obligating the Board to defend, indemnify, or hold harmless any person who engages in criminal activity, official misconduct,
fraud, intentional or willful and wanton misconduct, or acts beyond the authority properly vested in the individual.

LEGAL REF.:

105 ILCS 5/2-3.25d, 5/10, 5/17-1, and 5/27-1.

115 ILCS 5/, Illinois. Educational Labor Relations Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

CROSS REF.:1:10 (School District Legal Status), 1:20 (District Organization, Operations, and Cooperative Agreements), 2:10
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(School District Governance), 2:80 (Board Member Oath and Conduct), 2:140 (Communications To and From the Board), 2:210
(Organizational School Board Meeting), 2:240 (Board Policy Development), 4:60 (Purchases and Contracts), 4:70 (Resource
Conservation), 4:100 (Insurance Management), 4:110 (Transportation), 4:150 (Facility Management and Building Programs),
5:10 (Equal Employment Opportunity and Minority Recruitment), 5:90 (Abused and Neglected Child Reporting), 6:10
(Educational Philosophy and Objectives), 6:15 (School Accountability), 6:20 (School Year Calendar and Day), 7:10 (Equal
Educational Opportunities), 7:30 (Student Assignment and Intra-District Transfer), 7:190 (Student Behavior), 7:200 (Suspension
Procedures), 7:210 (Expulsion Procedures), 8:10 (Connection with the Community), 8:30 (Visitors to and Conduct on School
Property)

ADOPTED:January 20, 2015

PRESSPlus Comments

PRESSPlus 1.  Updated in response to a 5-year review to align with SB 100. Issue 100, February/March 2019
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Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \

Document Status: 5-Year-Review - Needs Review

2:40 Board Member Qualifications

A Board of Education member must be, on the date of election or appointment, a United States citizen, at least 18 years of age,
a resident of Illinois and the District for at least one year immediately preceding the election, and a registered voter.

Reasons making an individual ineligible for Board membership include holding an incompatible office and certain types of State
or federal employment. A child sex offender, as defined in State law, is ineligible for Board membership.

LEGAL REF.:

Ill. Constitution, Art. 2, ¶ 1; Art. 4, ¶ 2(e); Art. 6, ¶ 13(b).

105 ILCS 5/10-3 and 5/10-10.

CROSS REF.:2:30 (Board of Education Elections), 2:70 (Vacancies on the Board of Education- Filling Vacancies)

ADOPTED:January 19, 2010
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Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \

Document Status: 5-Year-Review - Needs Review

2:50 Board Member Term of Office

The term of office for a Board of Education member begins immediately after both of the following occur:

1. The election authority canvasses the votes and declares the winner(s); this occurs within 21 days after the consolidated
election held on the first Tuesday in April in odd-numbered years.

2. The successful candidate takes the oath of office as provided in Board policy 2:80, Board Member Oath and Conduct.

The term ends 4 years later when the successor assumes office.

LEGAL REF.:

10 ILCS 5/2A-1.1, 5/22-17, and 5/22-18.

105 ILCS 5/10-10, 5/10-16, and 5/10-16.5.

CROSS REF.:2:30 (School District Elections), 2:80 (Board Member Oath and Conduct), 2:210 (Organizational Board of
Education Meeting)

ADOPTED:January 19, 2010
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Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \

Document Status: 5-Year-Review - Needs Review

2:60 Board Member Removal from Office

If a majority of the Board of Education determines that a Board member has willfully failed to perform his or her official duties, it
may request the Regional Superintendent to remove such member from office.

LEGAL REF.:

105 ILCS 5/3-15.5.

CROSS REF.:2:70 (Vacancies on the Board of Education - Filling Vacancies)

ADOPTED:January 19, 2010
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Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \

Document Status: Draft Update

2:80 Board Member Oath and Conduct

Each Board of Education member, before taking his or her seat on the Board, shall take the following oath of office:

I, (name), do solemnly swear (or affirm) that I will faithfully discharge the duties of the office of member of the Board of
Education of Urbana School District Number 116, in accordance with the Constitution of the United States, the Constitution of
the State of Illinois, and the laws of the State of Illinois, to the best of my ability.

I further swear (or affirm) that:

I shall respect taxpayer interests by serving as a faithful protector of the School District's assets;

I shall encourage and respect the free expression of opinion by my fellow Board members and others who seek a hearing
before the Board, while respecting the privacy of students and employees;

I shall recognize that a Board member has no legal authority as an individual and that decisions can be made only by a
majority vote at a public Board meeting; and

I shall abide by majority decisions of the Board, while retaining the right to seek changes in such decisions through
ethical and constructive channels;.

As part of the Board of Education, I shall accept the responsibility for my role in the equitable and quality education of
every student in the School District;PRESSPlus1

I shall foster with the Board extensive participation of the community, formulate goals, define outcomes, and set the
course for (name of School District);

I shall assist in establishing a structure and an environment designed to ensure all students have the opportunity to attain
their maximum potential through a sound organizational framework;

I shall strive to ensure a continuous assessment of student achievement and all conditions affecting the education of our
children, in compliance with State law;

I shall serve as education's key advocate on behalf of students and our community's school (or schools) to advance the
vision for (name of School District); and

I shall strive to work together with the District Superintendent to lead the School District toward fulfilling the vision the
Board has created, fostering excellence for every student in the areas of academic skills, knowledge, citizenship, and
personal development.

The Board President or designee will administer the oath in an open Board meeting.

The Board adopts the Illinois Association of School Boards' "Code of Conduct for Members of School Boards." A copy of the
Code shall be displayed in the regular Board meeting room.

LEGAL REF.:

105 ILCS 5/10-16.5.

CROSS REF.:1:30 (School District Philosophy), 2:20 (Powers and Duties of the Board of Education; Indemnification), 2:50
(Board Member Term of Office), 2:100 (Board Member Conflict of Interest), 2:105 (Ethics and Gift Ban), 2:210 (Organizational
Board of Education Meeting)

ADOPTED:January 19, 2010

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-16.5, amended by P.A. 100-1055, eff. 1-1-19, added six additional board member
responsibilities to the school board member oath of office. To ensure compliance, those members that are newly elected or
appointed and returning by re-appointment and/or re-election should take the oath as the policy directs it to be
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administered. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \ Board Member Oath and Conduct \

Document Status: 5-Year-Review - Needs Review

2:80-E Exhibit - Board Member Code of Conduct

As a member of my local Board of Education, I will do my utmost to represent the public interest in education by adhering to the
following standards and principles:

1. I will represent all School District constituents honestly and equally and refuse to surrender my responsibilities to special
interest or partisan political groups.

2. I will avoid any conflict of interest or the appearance of impropriety which could result from my position, and will not use my
Board membership for personal gain or publicity.

3. I will recognize that a Board member has no legal authority as an individual and that decisions can be made only by a
majority vote at a Board meeting.

4. I will take no private action that might compromise the Board or administration and will respect the confidentiality of
privileged information.

5. I will abide by majority decisions of the Board, while retaining the right to seek changes in such decisions through ethical
and constructive channels.

6. I will encourage and respect the free expression of opinion by my fellow Board members and will participate in Board
discussions in an open, honest and respectful manner, honoring differences of opinion or perspective.

7. I will prepare for, attend and actively participate in Board meetings.
8. I will be sufficiently informed about and prepared to act on the specific issues before the Board, and remain reasonably

knowledgeable about local, State, national, and global education issues.
9. I will respectfully listen to those who communicate with the Board, seeking to understand their views, while recognizing my

responsibility to represent the interests of the entire community.
10. I will strive for a positive working relationship with the Superintendent, respecting the Superintendent's authority to advise

the Board, implement Board policy, and administer the District.
11. I will model continuous learning and work to ensure good governance by taking advantage of Board member development

opportunities, such as those sponsored by my State and national school board associations, and encourage my fellow
Board members to do the same.

12. I will strive to keep my Board focused on its primary work of clarifying the District purpose, direction and goals, and
monitoring District performance.

DATED:January 19, 2010
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Urbana S.D. 116 \ SECTION 2 -BOARD OF EDUCATION \

Document Status: Draft Update

2:120 Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective governance principles. The
Board is responsible for Board member orientation and development. Board members have an equal opportunity to attend
State and national meetings designed to familiarize members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information regarding pertinent education
materials, publications, and notices of training or development.

Mandatory Board Member Training

Each Board member is responsible for his or her own compliance with the mandatory training laws that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least one year's duration must complete at least four hours
of professional development leadership training in education and labor law, financial oversight and accountability, and
fiduciary responsibilities within the first year of his or her first term.

2. Each Board member must complete training on the Open Meetings Act no later than 90 days after taking the oath of office
for the first time. After completing the training, each Board member must file a copy of the certificate of completion with the
Board. Training on the Open Meetings Act is only required once.

3. Each Board member must complete a training program on evaluations under the Performance Evaluation Reform Act
(PERA) before participating in a vote on a tenured teacher's dismissal using the optional alternative evaluation dismissal
process. This dismissal process is available after the District's PERA implementation date.

The Superintendent or designee shall post on the District website the names of all Board members who have completed the
professional development leadership training described in number 1, above.

Professional Development; Adverse Consequences of School Exclusion; Student Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts to provide ongoing professional
development to Board members about the adverse consequences of school exclusion and justice-system involvement, effective
classroom management strategies, culturally responsive discipline, appropriate and available supportive services for the
promotion of student attendance and engagement,PRESSPlus1 and developmentally appropriate disciplinary methods that
promote positive and healthy school climates, i.e., Senate Bill 100 training topics.

Board Self-Evaluation

The Board will conduct periodic self-evaluations with the goal of continuous improvement.

New Board Member Orientation

The orientation process for newly elected or appointed Board members includes:

1. The Board President or Superintendent, or their designees, shall give each new Board member a copy of or online access
to the Board Policy Manual, the Board's regular meeting minutes for the past year, and other helpful information including
material describing the District and explaining the Board's roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or schedule time during regular
meetings, for Board members to become acquainted and to review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.
4. All new members are encouraged to attend workshops for new members conducted by the Illinois Association of School

Boards.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Board member to attend: (1) Board meetings,
except that this invitation shall not extend to any closed meetings, and (2) pre-election workshops for candidates.

LEGAL REF.:

5 ILCS 120/1.05 and 120/2.
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105 ILCS 5/10-16a and 5/24-16.5.

CROSS REF.:2:80 (Board Member Oath and Conduct), 2:125 (Board Member Compensation; Expenses), 2:200 (Types of
Board of Education Meetings)

ADOPTED:February 21, 2017

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/10-22.6, amended by P.A. 100-810. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update

4:15 Identity Protection

The collection, storage, use, and disclosure of social security numbers by the School District shall be consistent with State and
federal laws. The goals for managing the District's collection, storage, use, and disclosure of social security numbers are to:

1. Limit all activities involving social security numbers to those circumstances that are authorized by State or federal law.
2. Protect each social security number collected or maintained by the District from unauthorized disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection Act, 5 ILCS 179/.
Compliance measures shall include each of the following:

1. All employees having access to social security numbers in the course of performing their duties shall be trained to protect
the confidentiality of social security numbers. Training should include instructions on the proper handling of information
containing social security numbers from the time of collection through the destruction of the information.

2. Only employees who are required to use or handle information or documents that contain social security numbers shall
have access to such information or documents.

3. Social security numbers requested from an individual shall be provided in a manner that makes the social security number
easily redacted if the record is required to be released as part of a public records request.

4. When collecting a social security number or upon request by an individual, a statement of the purpose(s) for which the
District is collecting and using the social security number shall be provided. The stated reason for collection of the social
security number must be relevant to the documented purpose.

1.      Notification to an individual as required by 815 ILCS 530/12 whenever his or her personal information was acquired
by an unauthorized person; personal information means either:

a.       An individual’s first name or first initial and last name in combination with any one or more of his or her (i) social
security number, (ii) driver’s license number or State identification card number, (iii) financial account information (with any
required security codes or passwords), (iv) medical information, (v) health insurance information, and/or (vi) unique
biometric data or other unique physical or digital representation of biometric data, when either the name or the data
elements are not encrypted or redacted or are encrypted or redacted but the keys to unencrypt or unredact or otherwise
read the name or data elements have been acquired through the breach of security; or

b.      An individual’s username or email address, in combination with a password or security question and answer that
would permit access to an online account, when either the username or email address or password or security question
and answer are not encrypted or redacted or are encrypted or redacted but the keys to unencrypt or unredact or otherwise
read the data elements have been obtained through the breach of security.

3.      Disposal of materials containing personal information in a manner that renders the personal information unreadable,
unusable, and undecipherable; personal information has the meaning stated in #5, above.PRESSPlus1

4.      All employees must be advised of this policy’s existence and a copy of the policy must be made available to each
employee. The policy must also be made available to any member of the public, upon request.

5.        If this policy is amended, employees will be advised of the existence of the amended policy and a copy of the
amended policy will be made available to each employee.PRESSPlus2

No District employee shall collect, store, use, or disclose an individual's social security number unless specifically authorized by
the Superintendent. This policy shall not be interpreted as a guarantee of the confidentiality of social security numbers and/or
other personal information. The District will use best efforts to comply with this policy, but this policy should not be construed to
convey any rights to protection of information not otherwise afforded by law.

LEGAL REF.:

5 ILCS 179/, Identity Protection Act.

50 ILCS 205/3, Local Records Act.

105 ILCS 10/, Illinois School Student Records Act.

815 ILCS 530/, Personal Information Protection Act.
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CROSS REF:2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340 (Student Records)

ADOPTED:June 20, 2017

Question 1. See PRESSPlus Comment 1. Has the board adopted the additional language regarding PIPA (815 ILCS 530/,
amended by P.A. 99-503) requirements?
Answer:

PRESSPlus Comments

PRESSPlus 1.  In response to some Ill. Council of School Attorneys’ opinions regarding the questionable application of the
Personal Information Protection Act (PIPA, 815 ILCS 530/) to school districts, PIPA requirements have been deleted.

Consult the Board attorney before adoption of this policy. Districts may choose to provide or implement more protections
than the statutory requirements outlined here.

OPTION: For Boards that have consulted with their attorney and want to include PIPA mandates in this Policy, “815 ILCS 530/,
Personal Information Protection Act” will be added to the Legal References, and the following will be added as another
paragraph immediately after this numbered list:

The Superintendent is also responsible for ensuring the District complies with the Personal Information Protection Act, 815 ILCS
530/. Compliance measures shall include each of the following:

1.  Written or electronic notification to an individual and, if applicable, the owner of the information, as required by 815 ILCS
530/10 whenever his or her personal information was acquired by an unauthorized person; personal information means
either: 

1.  An individual’s first name or first initial and last name in combination with any one or more of his or her (i) social security
number, (ii) driver’s license number or State identification card number, (iii) financial account information (with any required
security codes or passwords), (iv) medical information, (v) health insurance information, and/or (vi) unique biometric data
or other unique physical or digital representation of biometric data, when either the name or the data elements are not
encrypted or redacted or are encrypted or redacted but the keys to unencrypt or unredact or otherwise read the name or
data elements have been acquired through the breach of security; or

2. An individual’s username or email address, in combination with a password or security question and answer that would
permit access to an online account, when either the username or email address or password  or security question and
answer are not encrypted or redacted or are encrypted or redacted but the keys to unencrypt or unredact or otherwise read
the data elements have been obtained through the breach of security.

2. Cooperation with the owner of the information in matters relating to the breach, if applicable, as required by 815 ILCS 430/10.

3. Disposal of materials containing personal information in a manner that renders the personal information unreadable,
unusable, and undecipherable; personal information has the meaning stated in #1, above.

Issue 96, October 2017, Updated in Issue 99, October/November 2018

PRESSPlus 2.  Items #5 and #6 are not required to be in policy, but districts are required to perform the described actions. 5
ILCS 179/35(b). These compliance measures are covered in 4:15-AP, Protecting the Privacy of Social Security
Numbers. Issue 96, October 2017
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Urbana S.D. 116 \ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update

4:30 Investments

It is always prudent for any public unit to have an Investment Policy in place for the purpose of safeguarding funds, equitably
distributing the investments and maximizing income of the government unit. The following Policy is hereby promulgated for use
by the Urbana School District #116.

A. SCOPE OF POLICY

This Investment Policy applies to the investment activities of all funds under the jurisdiction of the Urbana School District #116.
This Investment Policy will also apply to any new funds or temporary funds placed under the jurisdiction of the Urbana School
District #116. The Illinois State Statutes will take precedence except where this Policy is more restrictive wherein this Policy will
take precedence.

B. OBJECTIVES

The purpose of this Investment Policy is to establish cash management and investment guidelines for the stewardship of public
funds under the jurisdiction of the Urbana School District #116. The specific objectives of this Policy will be as follows:

1. Safety of Principal - Investments shall be undertaken in a manner that seeks to ensure the preservation of principal in the
overall portfolio. To attain this objective only appropriate investment instruments will be purchased and insurance or
collateral may be required to ensure the return of the principal.

2. Liquidity - The district's investment portfolio shall be structured in such manner as to provide sufficient liquidity to pay
obligations as they come due.

3. Return to Investments - The investment portfolio shall be designed to attain a market-average rate of return throughout
budgetary and economic cycles, taking into account the risk constraints, the cash flow characteristics of the portfolio and
legal restrictions for return on investments.

4. Maintaining the Public's Trust - the investment officers shall seek to act responsibly as custodians of the public trust and
shall avoid any transaction that might impair public confidence in the District, The Board of Education or School Treasurer.

C.INVESTMENT GUIDELINES

To assist in attaining the stated objectives, the following guidelines shall be observed:

1. Investments shall be undertaken in a manner that seeks to insure preservation of capital in the overall portfolio. To avoid
unreasonable risks, diversification of investments is required.

2. The portfolio should remain sufficiently liquid to meet operating requirements, which may be reasonably anticipated. Cash
flows shall be reviewed quarterly.

3. To maximize earning, all funds shall be deposited/invested within two working days at prevailing rates or better.

D.DIVERSIFICATION

It is the policy of the District to diversify its investment portfolio. Investments shall be diversified to eliminate the risk of loss
resulting in over concentration in specific maturity, issuer, or class of securities. Commercial paper shall not exceed 10% of the
investment portfolio. Diversification strategies shall be determined and revised periodically by the School Treasurer.

E.RESPONSIBILITY

All investments shall be of funds under the control of the Director of Business and Financial Services, subject to the specific
direction of the Treasurer. The Director of Business and Financial Services shall be responsible for all transactions and shall
establish a system of controls for all authorized subordinates who are directly involved in the assistance of such investment
activities. The Director of Business and Financial Services shall also assist the Board of Education and School Treasurer in
developing investment policy guidelines.

F.PERFORMANCE MEASURES

The use of U S Treasury bills, average Fed Fund rate, IPTIP, or other stable markets can be used to determine whether market
average yield benchmarks are being achieved.

G.PERIODIC REVIEW

Drafts
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The Director of Business and Financial Services should establish annual independent review for internal control, which assures
compliance within the investment policy. This will be accomplished with external auditors.

H.REPORTING

The Treasurer shall submit to the Board of Education and the Superintendent a monthly investment report which shall include
information regarding securities in the portfolio by class or type, book value, income earned, and market values as of the report
date. Generally accepted accounting principles shall be used for valuation purposes. The report shall indicate any areas of policy
concern and planned revision of investment strategies.

I.AUTHORIZED INVESTMENTS

The District may invest in any type of security allowed by the Public Funds Investment Act of the State of Illinois as may be
amended from time to time. The District has chosen to limit its allowable investments to those instruments listed below:

1. Bonds, notes, certificates of indebtedness, treasury bills or other securities now or hereafter issued by the United States of
America, its agencies and allowable instrumentalities;

2. Interest bearing savings accounts, interest bearing certificates of deposit or interest bearing time deposits, or any other
investments constituting direct obligations of any bank as defined by the Illinois Banking Act.

3. Interest-bearing bonds of any county, township, city, village, incorporated town, municipal corporation, school district, the
State of Illinois, any other state, or any political subdivision or agency of the State of Illinois or any other state, whether the
interest earned is taxable or tax-exempt under federal law. The bonds shall be (a) registered in the name of the
municipality, county, or other governmental unit, or held under a custodial agreement at a bank, and (b) rated at the time of
purchase within the 4 highest general classifications established by a rating service of nationally recognized expertise in
rating bonds of states and their political subdivisions.

4. Certificates of deposit with federally insured institutions that are collateralized or insured in excess of the Federal Deposit
Insurance Corporation coverage limit;

5. Collateralized repurchase agreements which conform to the requirements stated in paragraph 2 (g) or 2 (h) of the statues;
6. Commercial paper meeting the following requirements:

a. The corporation must be organized in the United States.
b. The corporation's assets must exceed $500,000,000.
c. The obligations at the time of purchase must be rated within the two highest classifications by at least two of the four

standard rating services (Standard and Poor's, Duff and Phelp's, Moody's and Fitch Investors Service).

d. The obligations cannot have a maturity longer than three years180 days.PRESSPlus1

e. Not more than 33% of the total investment fund can be invested in commercial paper at any time.
f. The total investment in any one corporation cannot exceed 10% of the corporation's outstanding obligations.

g. The total investment in any one corporation cannot be more than $20 million.
7. The Illinois Public Treasurer's Investment Pool;
8. Investments may be made only in those savings banks or saving and loan associations the shares, or investment

certificates of which are insured by the Federal Deposit Insurance Corporation.
9. Investment products that are considered as derivatives are specifically excluded from approved investments.

J.FINANCIAL INSTITUTIONS

The Urbana School District #116 will have the sole responsibility to select which financial (IPTIP, banks, savings and loan, credit
unions and other non-banks) institutions will be depositories for Urbana School District #116. Any financial institution, upon
meeting the requirements of the Illinois Compiled Statutes and of this policy, may request to become a depository for Urbana
School District #116. The Urbana School District #116 will take into consideration security, size, location, financial condition,
service, fees, competitiveness, and the community relations involvement of the financial institution when choosing depositories.
Any financial institution selected shall be a member of FDIC system and shall be willing and capable of posting required
collateral or private insurance for funds in excess of FDIC insurable limits.

K.COLLATERALIZATION (IF ANY)

1. At all times in order to meet the objective of safety of capital, the Director of Business and Financial Services will require
deposits in excess of the Federally insured amount to be secured by private insurance or collateralized to the extent of One
Hundred and Ten Percent (110%) and evidence by an approved written agreement.

2. Eligible collateral instruments and collateral rates (market value divided by deposit) are as follows:
a. Negotiable obligations of the United States Government = 110$
b. Negotiable obligations of any agency or instrumentality of The United States Government backed by the full faith and

Credit of the United States Government: =110%
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c. Negotiable obligations of the State of Illinois which are Rated A or better by Moody's or Standard and Poor's: =110%
d. Negotiable obligations of Urbana School District #116 which are Rated A or better by Moody's or Standard and

Poor's: =110%
3. Maturity of acceptable collateral shall not exceed 120 months.
4. The ratio of fair market value of collateral to the amount of funds secured shall be reviewed monthly and additional

collateral will be requested when the ratio declines below the level required.
5. Safekeeping of Collateral

Third party safekeeping is required for all collateral. To accomplish this the securities will be held at a safekeeping depository as
approved from time to time by the Director of Business and Financial Services. Safekeeping will be documented by
confirmation in writing signed by authorized individual of the financial institution. Substitution, exchange or release of securities
held in safekeeping may be done without prior notice, but must be confirmed in writing to either the Treasurer or Director of
Business and Financial Services within 3 working days of substitution, exchange or release.

6. The financial institution posting the collateral shall provide a written report of the condition of the collateral on a monthly
basis.

L.SAFEKEEPING OF SECURITIES

Third party safekeeping is required for all securities and commercial paper.

To accomplish this, the securities can be held at the following locations:

a. A Federal Reserve Bank or its branch office
b. At another custodial facility - generally in a trust or safekeeping department through book-entry at the Federal Reserve

unless physical securities are involved.
c. In an insured account at a primary reporting dealer

M.PRUDENT PERSON STANDARD

Investments shall be made with judgement and care, under circumstances then prevailing, which persons of prudence, discretion
and intelligence exercise in the management of their own affairs, not for speculation, but for investment, considering the probable
safety of their capital as well as the possible income to be derived.

In maintaining its investment portfolio, the Director of Business and Financial Services shall avoid any transaction that might
impair public confidence in the Urbana School District #116.

The above standards are established as standards for professional responsibility and shall be applied in the context of
managing the portfolio.

The Director of Business and Financial Services and employees of the Urbana School District #116 acting in accordance with
this Investment Policy and procedures as have been or may be established and exercising due diligence shall be relieved of
personal liability for an individual security's credit risk or market changes.

N.MANAGEMENT OF PROGRAM

1.The following individuals are authorized to purchase and sell investments, authorize wire transfers, authorize the release of
pledged collateral, and to execute any documents required under this procedure:

A. Treasurer
B. Director of Business and Financial Services

These documents included:

1. Wire Transfer Agreement
2. Depository Agreement
3. Safekeeping Agreement
4. Custody Agreement

2.Management responsibility for the investment program is hereby delegated to the Treasurer and Director of Business and
Financial Services, who shall establish a system of internal controls and written operational procedures designed to prevent
losses of funds that might arise from fraud, employee error, misrepresentation by third parties, or imprudent actions by
employees of the entity. Such procedures shall include explicit delegation of authority to persons responsible for investment
transactions; check sighing, check reconcilement, deposits, bond payments, report preparation and wire transfers. No person
may engage in any investment transaction except as provided for under the terms of this policy. The Treasurer shall be
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responsible for all transactions undertaken and shall establish a system of controls to regulate the activities of subordinates.

3.The wording of agreements necessary to fulfill the investment responsibilities is the responsibility of the Treasurer who shall
periodically review them thro their consistency with District policy and State law and who shall be assisted in his function by the
Director of Business and Financial Services, District legal counsel and auditors. These arrangements include but not limited to:

a) Wire Transfer Agreement

b) Depository Agreement

c) Safekeeping Agreement

d) Custody Agreement

4. The Treasurer may use financial intermediaries, brokers, and/or financial institutions to solicit bids for securities and
certificates of deposit. These intermediaries shall be approved by the Board of Education.

5. All wire transfers made by the Treasurer shall require a secondary authorization by the Director of Business and Financial
Services.

O. Ethics and Conflict of Interest

Officers and employees involved in the investment process shall refrain from personal business activity that could conflict with the
proper execution of the investment program, or which could impair their ability to make impartial investment decisions.

P. Indemnification

Investment officers and employees of the District acting in accordance with this investment procedure and written operational
procedures as have been or may be established and exercising due diligence shall be relieved of personal liability for an
individual security's credit risk or market changes.

Q. Amendment

This procedure shall be reviewed from time to time by the Treasurer with regards to the procedure's effectiveness in meeting the
District's needs for safety, liquidity, rate of return, diversification, and general performance. Any substantive changes will be
approved by the Board of Education.

R. Captions and Headings

The captions and heading used herein are for convenience of reference only and donot define or limit the contents.

LEGAL REF.:

30 ILCS 235/.

105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11.

CROSS REF.:2:100 (Board Member Conflict of Interest), 4:10 (Fiscal and Business Management), 4:80 (Accounting and
Audits)

ADOPTED:January 20, 2015

PRESSPlus Comments

PRESSPlus 1.  Updated in response to an amendment to the Public Funds Investment Act, 30 ILCS 235/2, amended by P.A.
100-752. Issue 100, February/March 2019
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4:40 Incurring Debt

The Superintendent shall provide early notice to the Board of Education of the District's need to borrow money. The
Superintendent or designee shall prepare all documents and notices necessary for the Board, at its discretion, to: (1) issue
State Aid Anticipation Certificates, tax anticipation warrants, working cash fund bonds, bonds, notes, and other evidence of
indebtedness, or (2) establish a line of credit with a bank or other financial institution. The Superintendent shall notify the State
Board of Education before the District issues any form of long-term or short-term debt that will result in outstanding debt that
exceeds 75% of the debt limit specified in State law.PRESSPlus1

Bond Issue ObligationsPRESSPlus2

In connection with the Board’s issuance of bonds, the Superintendent shall be responsible for ensuring the District’s compliance
with federal securities laws, including the anti-fraud provisions of the Securities Act of 1933, as amended and, if applicable, the
continuing disclosure obligations under Rule 15c2-12 of the Securities Exchange Act of 1934, as amended.

Additionally, in connection with the Board’s issuance of bonds, the interest on which is excludable from gross income for federal
income tax purposes, or which enable the District or bond holder to receive other federal tax benefits, the Board authorizes the
Superintendent to establish written procedures for post-issuance compliance monitoring for such bonds to protect their tax-
exempt (or tax-advantaged) status.

The Board may contract with outside professionals, such as bond counsel and/or a qualified financial consulting firm, to assist it
in meeting the requirements of this subsection.PRESSPlus3

LEGAL REF.:

Securities Act of 1933, 15 U.S.C. §77a et seq.

Securities Exchange Act of 1934, 15 U.S.C. §78a et seq.

17 C.F.R. §240.15c2-12.

Bond Authorization Act, 30 ILCS 305/2 and 

Bond Issue Notification Act, 30 ILCS 352/1 et seq.

Local Government Debt Reform Act, 30 ILCS 350/.

Tax Anticipation Note Act, 50 ILCS 420/.

105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-1 et seq.

CROSS REF.:4:10 (Fiscal and Business Management)

ADOPTED:January 19, 2010

Question 1. See Comment PRESSPlus 1. What title would the Board like to list in this policy as the person who performs the
duties described? You may enter Superintendent, Business Manager, Chief School Business Official, or another locally-
equivalent title.
Answer: 
Question 2. See Comment PRESSPlus 2. Has the Board adopted the new, optional subsection Bond Issue Obligations? Type
yes to adopt this language, or type no if the Board did not adopt the Bond Issue Obligations subsection.
Answer: 
Question 3. See Comment PRESSPlus 3. If the Board has adopted the optional Bond Issue Obligations section, the final
paragraph is optional. Type yes to adopt the final paragraph, or type no if the Board did not adopt the Bond Issue Obligations
subsection.
Answer:

PRESSPlus Comments
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PRESSPlus 1.  Boards that employ business managers may want to substitute “Business Manager”, “Chief School Business
Official”, or another locally-equivalent title for “Superintendent or designee” and “Superintendent” as they appear throughout this
policy; the business manager most commonly performs the duties described in this policy. Please see Question 1 to indicate
the appropriate title for your district.  Issue 97, January/February 2018

PRESSPlus 2.  For continuous improvement purposes, a new, optional section has been added to expressly address districts’
obligations to comply with federal securities laws in connection with bond issues, and to authorize the creation of written
procedures to protect the status of tax-exempt (or otherwise tax-advantaged) bonds issued by a board. As a matter of best
practice and to reduce potential future liabilities, many attorneys recommend that board policy address these obligations.
Consult the board attorney and/or bond counsel for guidance.

The Internal Revenue Service strongly encourages, but does not currently require, issuers of tax-exempt bonds to establish
written post-issuance compliance monitoring procedures. For guidance regarding the recommended content of such
procedures, see IRS Publication 4079, Tax-Exempt Governmental Bonds, at: www.irs.gov/pub/irs-pdf/p4079.pdf. Such
procedures may be included in a written bond resolution for a specific bond issue, and/or they may be established more
generally. Consult the board attorney and/or bond counsel regarding the establishment of such procedures for tax-exempt bonds.

For a detailed set of sample procedures designed to facilitate a district’s compliance with disclosure requirements of federal
securities laws, see 4:40-AP, Preparing and Updating Disclosures, available by logging in to PRESS Online at www.iasb.com.

Please see Question 2 to indicate whether your Board has adopted this new, optional section.  Issue 97, January/February
2018

PRESSPlus 3.  The final paragraph in this subsection is optional. Boards that regularly utilize outside professionals to assist
them in meeting bond disclosure requirements may want to include this language to memorialize their current practice. Contracts
for the services of individuals possessing a high degree of professional skill, such as attorneys and financial consultants, are
exempt from competitive bidding requirements. 105 ILCS 5/10-20.21(a)(i). See Question 3 to delete the last paragraph of this
subsection if the board does not want to include a sentence in this policy that addresses the use of outside professionals for
assistance with compliance.  Issue 97, January/February 2018
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4:100 Insurance Management

The Superintendent shall recommend and maintain all insurance programs that provide the broadest and most complete
coverage available at the most economical cost, consistent with sound insurance principles.

The insurance program shall include each of the following:

1. Liability coverage to insure against any loss or liability of the School District and the listed individuals against civil rights
damage claims and suits, constitutional rights damage claims and suits, and death and bodily injury and property damage
claims and suits, including defense costs, when damages are sought for negligent or wrongful acts allegedly committed in
the scope of employment or under the Board's direction or related to any mentoring services provided to the District's
certified staff members; Board members; employees; volunteer personnel authorized by 105 ILCS 5/10-22.34, 5/10-
22.34a, and 5/10-22.34b; mentors of certified staff members authorized in 105 ILCS 5/21A-5 et seq. (new teacher), 105
ILCS 5/2-3.53a (new principal), and 2-3.53b (new superintendents); and student teachers. Comprehensive property
insurance covering a broad range of causes of loss involving building and personal property. The coverage amount shall
normally be for the replacement cost or the insurable value.

2. Catastrophic accident insurance at the mandated benefit level for student athletes in grades 9 through 12 who sustain an
accidental injury while participating in school-sponsored or school-supervised interscholastic athletic events sanctioned by
the Ill. High School Association that results in medical expenses in excess of $50,000. Accident and/or health insurance on
a group or individual basis for students in grades kindergarten through 8 participating in any school-sponsored athletic
activity.

3. Workers' Compensation to protect individual employees against financial loss in case of a work-related injury, certain
types of disease, or death incurred in an employee-related situation.

Student Insurance

The Board shall annually designate a company to offer student accident insurance coverage. The Board does not endorse the
plan nor recommend that parents/guardians secure the coverage, and any contract is between the parent(s)/guardian(s) and the
company.

LEGAL REF.:PRESSPlus1        

Consolidated Omnibus Budget Reconciliation Act, Pub. L. 99-272, ¶§10001, 100 Stat. 222, 4980B(f) of the I.R.S. Code, 42
U.S.C. §300bb-1 et seq.

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/10-22.3b, 5/10-22.3f, 5/10-22.34, 5/10-22.34a, 5/10-22.34b, and 5/22-15.

215 ILCS 5/, Ill. Insurance Code.

750 ILCS 75/, Ill. Religious Freedom Protection and Civil Union Act.

820 ILCS 305/, Workers’ Compensation Act.

ADOPTED:January 20, 2015

PRESSPlus Comments

PRESSPlus 1.  The Legal References have been updated with a correction and minor style updates. Issue 100,
February/March 2019
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4:110 Transportation

The District shall provide free transportation for any student in the District who resides: (1) at a distance of one and one-half
miles or more from his or her assigned school, unless the Board of Education has certified to the Illinois State Board of
Education that adequate public transportation is available, or (2) if adequate public transportation is not available, within one and
one-half miles from his or her assigned school where walking to or from school or to or from a pick-up point or bus stop would
constitute a serious safety hazard due to either (a) vehicular traffic or rail crossing, and adequate public transportation is not
available. or (b) a course or pattern of criminal activity, as defined in the Ill. Streetgang Terrorism Omnibus Prevention Act, 740
ILCS 147/.PRESSPlus1 A student’s parent(s)/guardian(s) may file a petition with the Board requesting transportation due to the
existence of a serious safety hazard.  Free transportation service and vehicle adaptation is provided for a special education
student if included in the student’s individualized educational program. The District may provide transportation to and from
school-sponsored activities.  Non-public school students shall be transported in accordance with State law.  Homeless students
shall be transported in accordance with the McKinney Homeless Assistance Act. Foster care students shall be transported in
accordance with Section 6312(c)(5)(B) of the Elementary and Secondary Education Act.  

Bus schedules and routes shall be determined by the contractor and shall be altered only with the contractor’s approval and
direction.  In setting the routes, the pick-up and discharge points should be as safe for students as possible.

No school employee may transport students in school or private vehicles unless authorized by the administration.

Every vehicle regularly used for the transportation of students must pass safety inspections in accordance with State law and
Illinois Department of Transportation regulations.  The strobe light on a school bus may be illuminated any time a bus is bearing
one or more students.  The Superintendent shall implement procedures in accordance with State law for accepting comment
calls about school bus driving.

All contracts for charter bus services must contain the clause prescribed by State law regarding criminal background checks for
bus drivers.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-trip inspection procedure to ensure that the
school bus driver: (1) tests the two-way radio or cellular radio telecommunication device and ensures that it is functioning
properly before the bus is operated, and (2) walks to the rear of the bus before leaving the bus at the end of each route, work
shift, or work day, to check the bus for children or other passengers in the bus.

LEGAL REF.:       

20 U.S.C. §6312(c)(5)(B), Elementary and Secondary Education Act, 20 U.S.C. §6312(c)(5)(B)..

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.  .

105 ILCS 5/10-22.22 and 5/29-1 et seq.

105 ILCS 45/1-15 and /1-17.

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-813, 5/12-813.1, 5/12-815, 5/12-816, 5/12-821, and 5/13-109.

23 Ill.Admin.Code §§1.510 and 226.750; Part 120.

92 Ill.Admin.Code §Part 440-3.

CROSS REF.:         4:170 (Safety), 5:100 (Staff Development Program), 5:120 (Employee Ethics; Conduct; and Conflict of
Interest), 5:280 (Educational Support Personnel - Duties and Qualifications), 6:140 (Education of Homeless Children), 6:170
(Title I Programs), 7:220 (Bus Conduct)

PRESSPlus Comments

PRESSPlus 1.  Updated to incorporate an amendment to 105 ILCS 5/29-3, amended by P.A. 100-1142. The Ill. Streetgang
Terrorism Omnibus Prevention Act defines course or pattern of criminal activity as two or more gang-related criminal offenses
committed in whole or in part within Illinois when: (1) one or more of the offenses was committed after 1-1-93, (2) both offenses
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were committed within five years of each other; and (3) at least one offense involved a felony or forcible felony under the Ill.
Criminal Code of 1961 or 2012. 740 ILCS 147/10. It also includes criminal defacement of property that includes a streetgang
sign or symbol. Id. The determination as to what constitutes a serious safety hazard due to a course or pattern of criminal
activity under 105 ILCS 5/29-3 is made by the board, in accordance with guidelines determined by local law enforcement, in
consultation with the State Superintendent of Education. Issue 100, February/March 2019
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4:130 Free and Reduced-Price Food Services

Notice

The Superintendent shall be responsible for implementing the District's free and reduced-price food services policy and all
applicable programs.

Eligibility Criteria and Selection of Children

A student's eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-
size income standards, set annually by the U.S. Department of Agriculture and distributed by the Illinois State Board of
Education. From time to time, the income eligibility guidelines and standards may not be necessary when reimbursements for
students' free breakfasts and lunches are claimed through the U.S. Depts. of Agriculture and Education's Community Eligibility
Provision (CEP). When claiming the CEP, the District will follow its requirements.

Notification

At the beginning of each school year, by letter, the District shall notify students and their parents/guardians of: (1) eligibility
requirements for free and reduced-price food service; (2) the application process; (3) the name and telephone number of a
contact person for the program; and (4) other information required by federal law. The Superintendent shall provide the same
information to: (1) informational media, the local unemployment office, and any major area employers contemplating layoffs; and
(2) the District's website (if applicable), all school newsletters, or students' registration materials. Parents/guardians enrolling a
child in the District for the first time, any time during the school year, shall receive the eligibility information.

Nondiscrimination Assurance

The District shall avoid publicly identifying students receiving free or reduced-price meals and shall use methods for collecting
meal payments that prevent identification of children receiving assistance.

Appeal

A family may appeal the District's decision to deny an application for free and reduced-price food services or to terminate such
services as outlined by the U.S. Department of Agriculture in 7 C.F.R. §245.7, Determining Eligibility for Free and Reduced-
Price Meals and Free Milk in Schools. The Superintendent shall establish a hearing procedure for adverse eligibility decisions
and provide by mail a copy of them to the family. The District may also use these procedures to challenge a child's continued
eligibility for free or reduced-price meals or milk.

During an appeal, students previously receiving food service benefits shall not have their benefits terminated. Students who were
denied benefits shall not receive benefits during the appeal.PRESSPlus1

The Superintendent shall keep on file for a period of three years a record of any appeals made and the hearing record. The
District shall also maintain accurate and complete records showing the data and method used to determine the number of
eligible students served free and reduced-price food services. These records shall be maintained for three years.

LEGAL REF.:

U.S. Dept. of Agriculture, Food and Nutrition Service, National School Lunch Program, 7 C.F.R. Part 210.

U.S. Dept. of Agriculture, Food and Nutrition Service, Determining Eligibility for Free and Reduced-Price Meals and Free Milk in
Schools, 7 C.F.R. Part 245.

105 ILCS 125/ et seq. and 126/.

23 Ill.Admin.Code §305.10 et seq.

ADOPTED:May 5, 2015

Question 1. See Comment PRESSPlus1. Has the Board adopted the optional sentence to inform the community about students'
rights under the HFSBRA? Type yes or no. If yes, PRESS Plus will add the Hunger-Free Students' Bill of Rights Act to the Legal
References.
Answer:
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PRESSPlus Comments

PRESSPlus 1.  The Hunger-Free Students’ Bill of Rights Act (HFSBRA) (105 ILCS 123/, added by P.A. 100-1092) requires the
district to provide a free meal or snack to a student who requests it, regardless of his or her ability to pay. 

The HFSBRA does not contain a publication requirement. For boards that wish to inform their communities about students’
rights under the HFSBRA, insert the following sentence:

The status of a student’s appeal or eligibility for free or reduced-price food services shall not relieve the District of its obligation
to provide him or her with a free meal or snack under the Hunger-Free Students’ Bill of Rights Act if he or she requests one,
regardless of his or her ability to pay. 

See Questions to indicate whether the Board has adopted this optional sentence. Issue 99, October/November 2018
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4:130-E Exhibit - Free and Reduced-Price Food Services; Meal Charge Notifications

On District letterhead, website, in student handbook, newsletters, bulletins, and/or calendars

Date:

To:       Students, Parents/Guardians, Students, and Staff

Re:Eligibility and Meal Charge Notifications

The following notification is provided at the beginning of each school year as federally required notification regarding eligibility
requirements and the application process for the free and reduced-price food services that are listed in Board policy 4:130,
Free and Reduced-Price Food Services and 4:140, Waiver of Student Fees. For more information, see
www.fns.usda.gov/school-meals/unpaid-meal-charges, and/or contact the Building Principal or designee.

Free and Reduced-Price Food Services Eligibility

When the parents/guardians of students are unable to pay for their child(ren)’s meal services, meal charges will apply per a
student's eligibility category and will be processed by the District accordingly.

A student's eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-
size income standards, set annually by the U.S. Department Dept. of Agriculture, and distributed by the Illinois Ill. State Board of
Education.

Meal Charges for Meals Provided by the District

The Building Principal and District staff will work jointly to prevent meal charges from accumulating. Every effort to collect all
funds due to the District will be made on a regular basis and before the end of the school year. Contact your Building Principal or
designee about whether your child(ren)’s charges may be carried over at the end of the school year, i.e., beyond June 30th.

Unpaid meal charges are considered delinquent debt when payment is overdue as defined by Board policy 4:45, Insufficient
Fund Checks and Debt Recovery and the Hunger-Free Students’ Bill of Rights Act (105 ILCS 123/, added by P.A. 100-1092).
The District will make reasonable efforts to collect charges classified as delinquent debt.

When a student’s funds are low or there is a negative balance, reminders will be provided to the staff, students, and their
parent(s)/guardian(s) at regular intervals during the school year. State law allows the Building Principal to contact
parents(s)/guardian(s) to attempt collection of the owed money when the amount owed is more than the amount of five
lunches.PRESSPlus1 If a parent/guardian regularly fails to provide meal money for the child(ren) that he/she is responsible for in
the District and does not qualify for free meal benefits, the Building Principal or designee, will direct the next course of action.
Continual failure to provide meal money may require the District to notify the Ill. Dept. of Children and Family Services (DCFS)
and/or take legal steps to recover the unpaid meal charges, up to and including seeking an offset under the State Comptroller
Act, if applicable.

LEGAL REF.:

Healthy Hunger-Free Kids Act of 2010 (P.L. 111-296).

7 C.F.R. §245.5.

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act.

23 Ill.Admin.Code Part 305, School Food Service.

DATED:June 20, 2017

Question 1. See Comment PRESSPlus1. Has the Board adopted a lower amount than five meals to trigger contact with a
student's parent/guardian to collect owed monies? Type yes or no. If yes, type the number of meals adopted.
Answer:

PRESSPlus Comments
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PRESSPlus 1.  The Hunger-Free Students' Bill of Rights Act allows school districts to determine a lower amount than five meals
to trigger contact with a student's parent/guardian to collect owed monies.  Before the board and the superintendent engage in a
conversation about lowering this number, the superintendent may want to consider a conversation with his or her staff regarding
the logistics of contacting a student’s parent(s)/guardian(s) more than once per week (five lunches (the law states one free lunch
or snack per day)) as setting a lower number may be impracticable for staff members to implement. See Questions to indicate
whether a lower amount has been adopted.

If a lower amount is adopted, and if the district's policy 4:45 includes language regarding the Local Debt Recovery
Program that may become available through the Illinois Office of the Comptroller in the future, ensure that the
number matches the number listed in policy 4:45, Insufficient Fund Checks and Debt Recovery. If the Local Debt
Recovery Program is included in policy 4:45, see the Question listed for 4:45 in PRESS Plus Issue 99. (If the Local Debt
Recovery Program is not included in the district's policy 4:45, policy 4:45 is not included in Issue 99 for your district.)

Issue 99, October/November 2018
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4:150 Facility Management and Building Programs

The Superintendent shall manage the District’s facilities and grounds as well as facility construction and building programs in
accordance with law, the standards set forth in this policy, and other applicable Board of Education policies.  The
Superintendent or designee shall facilitate:  (1) inspections of schools by the Regional Superintendent and State Fire Marshal or
designee, and (2) review of plans and specifications for future construction or alterations of a school if requested by the relevant
municipality, county (if applicable), or fire protection district., and (3) compliance with the 10-year safety survey process required
by the School Code.PRESSPlus1

Standards for Managing Buildings and Grounds

All District buildings and grounds shall be adequately maintained in order to provide an appropriate, safe, and energy efficient
physical environment for learning and teaching.  The Superintendent or designee shall provide the Board with periodic reports
on maintenance data and projected maintenance needs that include cost analysis.  This policy is not intended to discourage
efforts to improve the appearance of buildings or grounds that are consistent with the designated use of those buildings and
grounds.

Standards for Green Cleaning

For each District school with 50 or more students, the Superintendent or designee shall establish and supervise a green
cleaning program that complies with the guidelines established by the Illinois Green Government Coordinating Council.

Standards for Facility Construction and Building Programs

As appropriate, the Board will authorize a comprehensive study to determine the need for facility construction and expansion. 
On an annual basis, the Superintendent or designee shall provide the Board with projected facility needs, enrollment trends, and
other data impacting facility use.  Board approval is needed for all new facility construction and expansion.

When making decisions pertaining to design and construction of school facilities, the Board will confer with members of the staff
and community, the Ill. State Board of Education, and educational and architectural consultants, as it deems appropriate.  The
Board’s facility goals are to:

1. Integrate facilities planning with other aspects of planning and goal-setting.
2. Base educational specifications for school buildings on identifiable student needs.
3. Design buildings for sufficient flexibility to permit new or modified programs.
4. Design buildings for maximum potential for community use.
5. Meet or exceed all safety requirements.
6. Meet requirements on the accessibility of school facilities to disabled persons as specified in State and federal law.
7. Provide for low maintenance costs, energy efficiency, and minimal environmental impact.

Naming of Facilities

Definition:  For the purpose of this policy the term “facility” or facilities” refers to any district building, out-building, classroom,
gymnasium, auditorium or other space, and any athletic or academic field or complex.

Recognizing that the name for a school facility reflects its public image, the board’s primary consideration will be to select a
name that enhances the credibility and stature of the school, facility, and/or district. Any request to name or rename an existing
facility should be submitted to the Board according the process described below.

When a facility is to be named or renamed, the board of education will appoint a special committee to consider nominations and
make a recommendation, along with supporting rationale, to the Board. The Board will make the final selection.

This policy does not bind the Board of Education to name buildings or facilities after persons who have contributed to the district.
All facilities and grounds currently in existence or built or purchased in the future will be governed by the following procedures:

Commemorations and Memorials

The Board of Education recognizes that respect and gratitude for individuals who have made significant contributions to the
Urbana School District and the community may be expressed by naming a district facility in honor of those individuals.
Acknowledgement in this manner perpetuates the memory of the contribution and provides a sense of history for future students,
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staff, and residents.

Any District 116 facility may be nominated to be named in honor or commemoration. Names may represent any living or
deceased person who has made significant contributions to the district through longevity or service, exemplary leadership,
philanthropic contributions or other significant means. To eliminate spontaneous or emotional responses, absent significant and
compelling extenuating circumstances, nominations will not be considered until three years after the service, contribution or
death of the individual or the last designation of a name for the facility.

All nominations for commemorative or honorary naming must be presented to the Superintendent through a formal letter with the
reasons for the request. The formal letter of nomination must be accompanied by a minimum of 10 signatures or supporting
letters. A committee will be appointed by the Superintendent and approved by the Board of Education. The committee has the
responsibility to review any suggestions, study the impact of the requested recognition on the school, district, and community,
and make recommendation(s) to the Board of Education of ways to best honor the individual nominated. The committee’s
recommendation may reflect the wishes in the nominating letter, or the committee may suggest other methods of honoring the
nominated individual.

The Superintendent may designate the name of other memorials such as plaques, programs, scholarships, plantings,
furnishings, equipment, or art are also appropriate memorials for commemoration of outstanding contributions to the district
without using the processes in this policy.

Placement of Memorial or Honorary Plaques, Statutes, or Public Art

1. The placement of any memorial plaque on district property requires the prior approval of the Superintendent.
2. The placing of trees, plants and/or shrubs on school grounds will have prior approval from the Superintendent’s office

before planting. All requests must be in writing to the Superintendent of Schools.
3. Any concrete, steel or other building material that is placed on district property as a memorial, commemoration, or public

art will require written approval from the Superintendent or designee and be placed as designated by that office. Approval
should be sought during the planning stage to assure agreement on placement.

LEGAL REF.:       

42 U.S.C. §12101 et seq., Americans with Disabilities Act of 1990, implemented by 28 C.F.R. Parts 35 and 36.

20 ILCS 3130/, Green Buildings Act.

105 ILCS 5/2-3.12, 5/10-20.49, 5/10-22.36, 5/10-20.6360 (P.A. 100-163, final citation pending), and 5/17-2.11.

105 ILCS 140/, Green Cleaning Schools Act.

105 ILCS 230/, School Construction Law.

410 ILCS 25/, Environmental Barriers Act.

820 ILCS 130/, Prevailing Wage Act.

23 Ill.Admin.Code Part 151, School Construction Program; Part 180, Health/Life Safety Code for Public Schools; and Part 2800,
Green Cleaning for Elementary and Secondary Schools.

71 Ill.Admin.Code Part 400, Ill. Accessibility Code.

PRESSPlus Comments

PRESSPlus 1.  Updated for continuous improvement to incorporate the 10-year life safety survey requirement for school
buildings. 105 ILCS 5/2-3.12 and 23 Ill.Admin.Code Part 180 contain the school building code and Health/Life and Safety Code
for Public Schools (HLS Code), respectively. The board must hire a licensed architect or engineer to conduct a decennial
inspection of its school buildings and produce a 10-year safety survey report, which is submitted to the Regional Superintendent
(ROE) or Intermediate Service Center (ISC) and the State Superintendent for approval. The board must also report to the ROE
or ISC annually on its completion of the report recommendations to comply with the HLS Code. See the Health Life Safety
Handbook at www.isbe.net/Pages/Health-and-Life-Safety.aspx for more information about the safety survey process. Issue 100,
February/March 2019
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4:160 Environmental Quality of Buildings and Grounds

The Superintendent shall take all reasonable measures to protect: (1) the safety of District personnel, students, and visitors on
District premises from risks associated with hazardous materials and (2) the environmental quality of the District's buildings and
grounds. Before pesticides are used on District premises, the Superintendent or designee shall notify employees and
parents/guardians of students as required by the Structural Pest Control Act, 225 ILCS 235/, and the Lawn Care Products
Application and Notice Act, 415 ILCS 65/.

LEGAL REF.:

29 C.F.R. §1910.1030, Occupational Exposure to Bloodborne Pathogens, as adopted by the Illinois Department of Labor, 56
Ill.Admin.Code §350.300(c).700(b).PRESSPlus1

29 C.F.R. §1910.1200, Occupational Safety and Health Administration Hazard Communication Standards, as adopted by 820
ILCS 255/1.5, Toxic Substances Disclosure to Employees Act.

20 ILCS 3130/, Green Buildings Act.

105 ILCS 5/10-20.17a; 5/10-20.48; 135/; and.

105 ILCS 135/, Toxic Art Supplies in Schools Act.

105 ILCS 140/, Green Cleaning School Act.

225 ILCS 235/, Structural Pest Control Act.

415 ILCS 65/, Lawn Care Products Application and Notice Act.

820 ILCS 255/, Toxic Substances Disclosure to Employees Act. (inoperative)

23 Ill.Admin.Code §1.330, Toxic Materials Training.

CROSS REF.:4:150 (Facility Management and Building Programs), 4:170 (Safety)

ADOPTED:January 2015

PRESSPlus Comments

PRESSPlus 1.  The prior citation was repealed and renumbered. Issue 100, February/March 2019
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4:170 Safety

Safety and Security

All District operations, including the education program, shall be conducted in a manner that will promote the safety and security
of everyone on District property or at a District event. The Superintendent or designee shall develop, implement, and maintain a
comprehensive safety and security plan that includes, without limitation:

1. An emergency operations and crisis response plan(s) addressing prevention, preparation, response, and recovery for
each school;

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency medical services personnel,
and the Board Attorney;

3. A school safety drill plan;
4. Instruction in safe bus riding practices; and
5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are encouraged to follow the
best practices discussed for their building regarding the use of any available cellular telephones.

School Safety Drill Plan

During every academic year, each school building that houses school children shall conduct, at a minimum, each of the following
in accordance with the School Safety Drill Act (105 ILCS 128/):

1. Three school evacuation drills to address and prepare students and school personnel for fire incidents. One of these three
drills shall require the participation of the local fire department or district.

2. One bus evacuation drill.
3. One severe weather and shelter-in-place drill to address and prepare students and school personnel for possible tornado

incidents.
4. One law enforcement drill to address a school shooting incident and to evaluate the preparedness of school personnel and

students. This drill shall occur no later than 90 days after the first day of school of each year, and shall require the
participation of all school personnel and students present at school at the time of the drill, except for those exempted by
administrators or school support personnel.PRESSPlus1

Annual Review

The Board or its designee will annually review each school building’s emergency operations and crisis response plan(s),
protocols, and procedures, as well as each building’s compliance with the school safety drill plan. This annual review shall be in
accordance with the School Safety Drill Act (105 ILCS 128/) and the Joint Rules of the Office of the State Fire Marshal and the
Illinois State Board of Education (29 Ill.Admin.Code Part 1500).

Automated External Defibrillator (AED)

The Superintendent or designee shall implement a written plan for responding to medical emergencies at the District’s physical
fitness facilities in accordance with the Fitness Facility Medical Emergency Preparedness Act and shall file a copy of the plan
with the Ill. Dept. of Public Health (IDPH). The plan shall provide for at least one automated external defibrillator (AED) to be
available at every physical fitness facility on the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed business hours; and (2) available
during activities or events sponsored and conducted or supervised by the District. The Superintendent or designee shall ensure
that every AED on the District’s premises is properly tested and maintained in accordance with rules developed by the IDPH.
This policy does not create an obligation to use an AED.

Carbon Monoxide Alarms

The Superintendent or designee shall implement a plan with the District’s local fire officials to:

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon monoxide detectors,
2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of a carbon monoxide emitting
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device, and
3. Incorporate carbon monoxide alarm or detector activation procedures into each school building that requires a carbon

monoxide alarm or detector. The Superintendent or designee shall ensure each school building annually reviews these
procedures.

Soccer Goal Safety

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the guidance
published by the IDPH. Implementation of the Act shall be directed toward improving the safety of movable soccer goals by
requiring that they be properly anchored.

Unsafe School Choice Option

The unsafe school choice option provided in State law permits students to transfer to another school within the District in certain
situations. This transfer option is unavailable in this District because each grade is in only one attendance center. A student, who
would otherwise have qualified for the choice option, or such a student’s parent/guardian, may request special accommodations
from the Superintendent or designee.

Lead Testing in Water

The Superintendent or designee shall implement testing for lead in each source of drinking water in school buildings in
accordance with the Illinois Plumbing License Law and guidance published by the IDPH. The Superintendent or designee shall
notify parent(s)/guardian(s) about the sampling results from their children’s respective school buildings.

Emergency Closing

The Superintendent is authorized to close school(s) in the event of hazardous weather or other emergency that threatens the
safety of students, staff members, or school property. 

LEGAL REF.:       

105 ILCS 5/10-20.2, 5/10-20.567, 5/18-12, and 5/18-12.5.

105 ILCS 128/, School Safety Drill Act, implemented by 29 Ill.Admin.Code Part 1500.

210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act.

225 ILCS 320/35.5, Ill. Plumbing License Law.

CROSS REF.:         4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 4:180 (Pandemic
Preparedness), 5:30 (Hiring Process and Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with
Other Organizations and Agencies)

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 128/20, amended by P.A. 100-996, eff. 1-1-19. Issue 99,
October/November 2018
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5:30 Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing requirements and in compliance with School
Board policy on equal employment opportunity and minority recruitment. The Superintendent is responsible for recruiting
personnel and making hiring recommendations to the Board. If the Superintendent's recommendation is rejected, the
Superintendent must submit another. The Superintendent may select personnel on a short-term basis for a specific project or
emergency condition before the Board's approval. No individual will be employed who has been convicted of a criminal offense
listed in No individual will be employed who has been convicted of a criminal offense listed in Section 5/21B-80(c) of the School
Code.

All applicants must complete a District application in order to be considered for employment.

Job Descriptions

The Board maintains the Superintendent’s job description and directs, through policy, the Superintendent, in his or her charge of
the District’s administration.PRESSPlus1

The Superintendent or designee shall develop and maintain a current comprehensive job description for each position or job
category; however, a provision in a collective bargaining agreement or individual contract will control in the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check and a check of the
Statewide Sex Offender Database and Violent Offender Against Youth Database is performed on each applicant as required by
State law. When the applicant is a successful superintendent candidate who has been offered employment by the Board, the
Board President shall ensure that these checks are completed. The Superintendent or designee, or if the applicant is a
successful superintendent candidate, then the Board President shall notify an applicant if the applicant is identified in either
database.PRESSPlus2 The School Code requires the Board President to keep a conviction record confidential and share it only
with the Superintendent, Regional Superintendent, State Superintendent, State Educator Preparation and Licensure Board, any
other person necessary to the hiring decision, or for purposes of clarifying the information, the Ill. Department Dept. of State
Police and/or Statewide Sex Offender Database. The Board reserves its right to authorize additional background inquiries
beyond a fingerprint-based criminal history records check when it deems it appropriate to do so, in accordance with applicable
laws.PRESSPlus3

Each newly hired employee must complete an Immigration and Naturalization Service Form as required by federal law.

The District will also conduct a check of the CANTS5 and CANTS689 databases and other databases queries as outlined in
District procedures and agreements.

The District retains the right to discharge any employee whose criminal background investigation reveals a conviction for
committing or attempting to commit any of the offenses outlined in Section 5/ 21B-80 of the School Code or who falsifies, or
omits facts from, his or her employment application or other employment documents.

The Superintendent or designee shall ensure that the District does not engage in any investigation or inquiry prohibited by law
and complies with each of the following:

1. The District uses an applicant's credit history or report from a consumer reporting agency only when a satisfactory credit
history is an established bona fide occupational requirement of a particular position.

2. The District does not ask an applicant or applicant's previous employers about claim(s) made or benefit(s) received under
the Workers' Compensation Act.

3. The District does not request of an applicant or employee access in any manner to his or her personal online
account,PRESSPlus4 such as social networking websites, including a request for passwords to such sitesaccounts.

4. The District provides equal employment opportunities to all persons. See policy 5:10, Equal Employment Opportunity
and Minority Recruitment.

Physical Examinations

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom from communicable
disease. The physical fitness examination must be performed by a physician licensed in Illinois, or any other state, to practice
medicine and surgery in any of its branches, or an advanced practice nurse who has a written collaborative agreement with a
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collaborating physician that authorizes the advanced practice nurse to perform health examinations, or a physician assistant who
has been delegated the authority by his or her supervising physician to perform health examinations. The employee must have
the physical examination performed no more than 90 days before submitting evidence of it to the District.

Any employee may be required to have an additional examination by a physician who is licensed in Illinois to practice medicine
and surgery in all its branches, or an advanced practice nurse who has a written collaborative agreement with a collaborating
physician that authorizes the advanced practice nurse to perform health examinations, or a physician assistant who has been
delegated the authority by his or her supervising physician to perform health examinations, if the examination is job-related and
consistent with business necessity. The Board will pay the expenses of any such examination.

Orientation Program

The District's staff will provide an orientation program for new employees to acquaint them with the District's policies and
procedures, the school's rules and regulations, and the responsibilities of their position. Before beginning employment, each
employee must sign the Acknowledgement of Mandated Reporter Status form as provided in policy 5:90, Abused and
Neglected Child Reporting.

LEGAL REF.:

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-22.34, 5/10-22.34b, 5/22-6.5,  and 5/24-5.

20 ILCS 2630/3.3, Criminal Identification Act.

820 ILCS 55/, Right to Privacy in the Workplace Act.

Employee Credit Privacy Act, 820 ILCS 70/, Employee Credit Privacy Act.

Right to Privacy in the Workplace Act, 820 ILCS 55/.

Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630.

Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-22.34, 5/10-22.34b, 5/22-6.5, and 5/24-1 et
seq.

820 ILCS 55/ and 70/.

Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985)483 N.E.2d 956 (Ill.App.1, 1985), aff’d in part and
remanded 115 Ill.2d 482505 N.E.2d 314 (Ill., 1987).

Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984)468 N.E.2d 822 (Ill.App.2, 1984).

Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945)59 N.E.2d 695 (Ill.App.1, 1945).

CROSS REF.:2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other Than the Superintendent), 4:60
(Purchases and Contracts), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 5:40 (Communicable and Chronic Infectious Disease), 5:90 (Abused and Neglected
Child Reporting), 5:125 (Personal Technology and Social Media; Usage and Conduct), 5:220 (Substitute Teachers), 5:280
(Educational Support Personnel - Duties and Qualifications)

ADOPTED:January 20, 2015

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-16.7. The foundation for a productive employment relationship begins with a board’s policy, a
thoughtfully crafted employment contract and job description, and procedures for communications and ongoing assessment.
See IASB’s Foundational Principles of Effective Governance, Principle 3. The board employs a superintendent,
at: www.iasb.com/pdf/found_prin.pdf.  See also 3:40-E, Checklist for the Superintendent Employment Contract Negotiation
Process, for best practice discussions about establishing the board-superintendent employment relationship and
contract. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/10-21.9(b) and 105 ILCS 5/21B-10. The School Code requires the board president to keep a
conviction record confidential. It is impossible to know whether a fingerprint-based criminal history records check and a check of
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the Statewide Sex Offender and Violent Offender Against Youth Databases on a successful superintendent candidate will come
back with a conviction record.

Therefore, in accordance with best practice (ensuring compliance and aligning with good governance principles), this policy
does not assign a designee for the board president to complete this task. However, to balance the requirement to keep
conviction records confidential with the practical implementation of ensuring a fingerprint-based criminal history records check
and a check of the Statewide Sex Offender and Violent Offender Against Youth Databases are performed on each successful
superintendent applicant, a board president may want to designate the duty to order these checks to the individuals otherwise
listed in 105 ILCS 5/10-21.9(b). Issue 99, October/November 2018

PRESSPlus 3.  If a board wants to require additional background inquiries beyond the fingerprint-based criminal history records
information check required by 105 ILCS 5/10-21.9, including the federal Rap Back Service (20 ILCS 2630/3.3, added by P.A.
100-718) and/or checks through consumer reporting agencies regulated by the Fair Credit Reporting Act (15 U.S.C. § 1681 et
seq.), consult the board attorney. Issue 99, October/November 2018

PRESSPlus 4.  Revised to more closely align to the legislative changes made to 820 ILCS 55/10 (Facebook Password Law) by
P.A. 99-610. A personal online account is defined as an online account used primarily by a person for personal
purposes. Personal online account does not include an account created, maintained, used, or accessed for the business
purpose of a person’s employer or prospective employer. Issue 99, October 2018
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5:60 Expenses

The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution. Money shall not be reimbursed,
or purchase orders issued for: (1) the expenses of any person except the employee, (2) anyone's personal expenses, or (3)
entertainment expenses. Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events,
or any other place of public or private entertainment or amusement, unless the entertainment is ancillary to the purpose of the
program or event. The District is not responsible for losses due to an employee’s own negligence, losses due to normal wear, or
losses due to theft, unless the theft was a result of the District’s negligence.PRESSPlus1 Employees must submit the appropriate
itemized, signed, standardized form(s) to support any requests for expense reimbursements, or purchase orders that show the
following:

1. The amount of the estimated or actual expense, with attached receipts for actual incurred expenses.
2. The name and title of the employee who is requesting the expense reimbursement. Receipts from group functions must

include the names, offices, and job titles of all participants.
3. The date(s) of the official business on which the expense reimbursement, or purchase order will be or was expended.
4. The nature of the official business conducted when the expense reimbursement, or purchase order will be or was

expended.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to employees, along with
other expenses necessary for the performance of their duties, provided the expenses fall below the maximum allowed in the
Board's expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible, employees should seek pre-
approval of expenses by providing an estimation of expenses on the District's standardized expense approval form for
employees, except in situations when the expense is diminutive. When pre-approval is not sought, employees must seek
reimbursement on the District's standardized expense reimbursement form for employees. Expense reimbursements and
purchase orders shall be presented to the Board in its regular bill process.

Use of Credit and Procurement Cards

Credit and procurement card usage is governed by policy 4:55, Use of Credit and Procurement Cards.

Exceeding the Maximum Allowable Expense Amount(s)

All requests for expense advancements, reimbursements, and purchase orders exceeding the maximum allowed in the Board's
expense regulations may only be approved when:

1. The Board's resolution to regulate expenses allows for such approval;
2. An emergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting.

Registration

When possible, registration fees will be paid by the District in advance.

Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the employee. Employees will be
reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. First class or business class air travel will be reimbursed
only if emergency circumstances warrant. The emergency circumstances must be explained on the expense form and
Board approval of the additional expense is required. Copies of airline tickets must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare. Copies of tickets must
be attached to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue Service for income tax
purposes. The reimbursement may not exceed the cost of coach airfare. Mileage for use of personal automobiles in trips
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to and from transportation terminals will also be reimbursed. Toll charges and parking costs will be reimbursed.
4. Automobile rental costs when the vehicle's use is warranted. The circumstances for such use must be explained on the

expense form.
5. Taxis, airport limousines, or other local transportation costs.

Meals

Employees will be reimbursed for meal costs and tips up to $70 per day consistent with the maximum reimbursement amount(s)
set by the Board. Tips are included with meal charges. Expense forms must explain the meal charges incurred. Alcoholic
beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations. A single room rate will be reimbursed.
Employees should pay personal expenses at checkout. If that is impossible, deductions for the charges should be made on the
expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored by organizations
described herein by fully describing the expenses on the expense form, attaching receipts.

LEGAL REF.:

50 ILCS 150/, Local Government Travel Expense Control Act.

105 ILCS 5/10-22.32.

Local Government Travel Expense Control Act, 50 ILCS 150/

820 ILCS 115/9.5, Ill. Wage Payment and Collection Act.

CROSS REF.:2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy Development), 4:50 (Payment
Procedures), 4:55 (Use of Credit and Procurement Cards)

ADOPTED:February 21, 2017

PRESSPlus Comments

PRESSPlus 1.  Optional. 820 ILCS 115/9.5, added by P.A. 100-1094, eff. 1-1-19. The purpose of this sentence is to provide
information to employees and the community about Ill. Wage Payment and Collection Act exclusions from reimbursable
expenses. Issue 99, October/November 2018
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5:100 Staff Development Program

The Superintendent or designee shall implement a staff development program.  The goal of such program shall be to update and
improve the skills and knowledge of staff members in order to achieve and maintain a high level of job performance and
satisfaction. Additionally, the development program for licensed staff members shall be designed to effectuate the District and
School Improvement Plans so that student learning objectives meet or exceed goals established by the District and State.

The staff development program shall provide, at a minimum, at least once every two years, the in-service training of licensed
school personnel and administrators on current best practices regarding the identification and treatment of attention deficit
disorder and attention deficit hyperactivity disorder, the application of non-aversive behavioral interventions in the school
environment, and the use of psychotropic or psychostimulant medication for school-age children.  

The staff development program shall provide, at a minimum, once every two years, the in-service training of all District staff on
educator ethics, teacher-student conduct, and school employee-student conduct.   

In addition, the staff development program shall include each of the following:

1. At least, once every two years, training of all District staff by a person with expertise on anaphylactic reactions and
management.

2. At least every two years, an in-service to train school personnel, at a minimum, to understand, provide information and
referrals, and address issues pertaining to youth who are parents, expectant parents, or victims of domestic or sexual
violence.

3. Training that, at a minimum, provides District staff with a basic knowledge of matters relating to acquired
immunodeficiency syndrome (AIDS) and the availability of appropriate sources of counseling and referral.

4. Training for licensed school personnel and administrators who work with students in grades kindergarten7 through 12 to
identify the warning signs of mental illness and suicidal behavior in youthadolescents and teensPRESSPlus1 along with
appropriate intervention and referral techniques.

5. Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training as follows:

a. Staff development for local school site personnel who work with students in grades kindergarten through 8, in the
detection, reporting and prevention of child abuse and neglect (see policy 5:90, Abused and Neglected Child
Reporting).

b. Within one year of employment, each staff member must complete mandated reporter training from a provider or
agency with expertise in recognizing and reporting child abuse. Mandated reporter training must be completed again
at least every five years (see policy 5:90, Abused and Neglected Child Reporting).

c. Informing educators about the recommendation in the Erin’s Law Taskforce Report requesting them to attend
continuing professional development programs that address the prevention and identification of child sexual abuse
(see policy 5:90, Abused and Neglected Child Reporting).

6. Education for staff instructing students in grades 7 through 12, concerning teen dating violence as recommended by the
District’s Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students or Complaint
Manager.

7. Ongoing professional development for teachers, administrators, school resource officers, and staff regarding the adverse
consequences of school exclusion and justice-system involvement, effective classroom management strategies, culturally
responsive discipline, the appropriate and available supportive services for the promotion of student attendance and
engagement,PRESSPlus2 and developmentally appropriate disciplinary methods that promote positive and healthy school
climates.

8. Annual continuing education and/or training opportunities (professional standards) for school nutrition program directors,
managers, and staff. Each school food authority’s director shall document compliance with this requirement by the end of
each school year and maintain documentation for a three year period.

9. All high school coaching personnel, including the head and assistant coaches, and athletic directors must obtain online
concussion certification by completing online concussion awareness training in accordance with 105 ILCS 25/1.15.
Coaching personnel and athletic directors hired on or after 8-19-2014 must be certified before their position’s start date.

10. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
coaches and assistant coaches (whether volunteer or employee) of an interscholastic athletic activity; nurses, licensed
and/or non-licensed healthcare professionals serving on the Concussion Oversight Team; athletic trainers; game officials
of an interscholastic athletic activity; and physicians serving on the Concussion Oversight Team.
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11. Every two years, school personnel who work with students must complete an in-person or online training program on the
management of asthma, the prevention of asthma symptoms, and emergency response in the school setting.

12. Training for school personnel to develop cultural competency, including understanding and reducing implicit racial bias.
13. For school personnel who work with hazardous or toxic materials on a regular basis, training on the safe handling and use

of such materials.

The Superintendent shall develop protocols for administering youth suicide awareness and prevention education to staff
consistent with Board policy 7:290, Suicide and Depression Awareness and Prevention.

Also, please refer to the following current agreement:

Collective Bargaining Agreement between Urbana Education Association (Educational Support Professionals), IEA-
NEA and Urbana School District #116 Board of Education.

Board Credit – Certified Staff

The Board of Education of Urbana School District #116 recognizes that teachers and administrators play a key role as leaders
and facilitators of the learning process within the schools and district.

Therefore, the Board of Education encourages the professional growth of certified staff members by allowing advancement on
the salary schedule.

In supporting staff development, the Board allows for Board credit courses which facilitate quality instruction in the classroom in
order to enhance student achievement.  The Board also allows opportunity for staff to serve as instructors in such courses.

The Board encourages programs and in-service which support the achievement of the district's strategic plan and are in
alignment with the district's beliefs, mission, strategic policies, objectives, strategies, and action plans.

The Urbana district staff development activities are based on five major areas of emphasis identified by means of a district staff
development needs assessment:

1. Research-Based Instruction - the identification and application of research practices to improve classroom instruction and
professional competence at all levels, in all areas of responsibility.

2. Meeting the Needs of Students - identifying and implementing programs to meet varied educational needs.   
3. Addressing Curriculum Content Areas - identifying and implementing the best delivery system practices in content areas

(e.g., programs to improve instruction in subject areas, or specific instructional practice such as teaming, or professional
practice related to support and service areas).   

4. Applying Technology - applying the most useful technology to enhance student learning and employee effectiveness (e.g.,
email, internet, student data management software, and other teaching tools and technology).

5. Addressing Employee Professional Growth - identifying programs and activities which meet specific problems/interests
identified by staff as areas which will enhance employee performance.

Board Credit

Board Credit earned by participation in courses established and/or approved by the Superintendent or designee can be used
for horizontal movement on the salary schedule.

Board Credit will be recognized on the certified teacher salary schedule.  Teachers who have earned a Bachelor’s Degree may
accumulate up to 15 approved academic and Board Credits for horizontal advancement on the salary schedule. Once a
Master's degree is completed, teachers may use combinations of approved Academic Credit, and/or Board Credit, to apply
towards horizontal movement on the salary schedule. All credit determinations will comply with the existing Professional
Negotiated Agreement.

The Board of Education directs the Superintendent of Schools or his designee to develop administrative guidelines to
implement this policy.

Payment of Back Wages

Payment of back wages for any compensation owed to employees due to: 1) Board or Administration’s failure to timely award
horizontal salary schedule movement or other educational credit after being provided with timely evidence of same; or 2) Board
or Administration’s failure to timely award previous vertical salary schedule experience credit after being provided with timely
evidence of same shall be limited to the beginning of the school year in which the error is discovered. 

An employee’s failure to timely submit evidence of horizontal salary schedule movement or other educational credit or failure to
timely submit evidence of previous vertical salary schedule experience credit shall not preclude the employee from being award
horizontal or vertical movement; however the movement will occur at the beginning of the subsequent school year without entitling
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the employee to back pay.

LEGAL REF.:       

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, Pub. L. 111-296.

7 C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/10-20.17a, 5/10-20.610 (P.A. 100-14, final citation pending), 5/10-22.6(c-5), 5/10-22.39, 5/10-23.12,
5/22-80(h), and 5/24-5.

105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

23 Ill.Admin.Code §§ 22.20, 226.800, and Part 525.

77 Ill.Admin.Code §527.800.

CROSS REF.:         3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the Superintendent), 4:160
(Environmental Quality of Buildings and Grounds), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Ethics and Conduct), 5:250 (Leaves of Absence), 6:15 (School Accountability), 6:20 (School Year Calendar
and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal Educational Opportunities),  7:20 (Harassment of
Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating
Violence Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Food Allergy Management Program), 7:290 (Suicide
and Depression Awareness and Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-22.39(b), amended by P.A. 100-903, eff. 1-1-19. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/10-22.6(c-5), amended by P.A. 100-810, eff. 1-1-19. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 5 - PERSONNEL \ Professional Personnel \

Document Status: Draft Update

5:220 Substitute Teachers

The Superintendent may employ substitute teachers as necessary to replace teachers who are temporarily absent.PRESSPlus1

A substitute teacher must hold either a valid teaching or substitute license or short-term substitute license and may teach in the
place of a licensed teacher who is under contract with the Board. There is no limit on the number of days that a substitute teacher
may teach in the District during the school year, except as follows:

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under contract with the District
only for a period not to exceed 90 paid school days in any one school term.

2. A teacher holding a Professional Educator License or Educator License with Stipulations may teach for any one licensed
teacher under contract with the District only for a period not to exceed 120 paid school days.

3. A short-term substitute teacher holding a short-term substitute teaching license may teach for any one licensed teacher
under contract with the District only for a period not to exceed five consecutive school days.PRESSPlus2

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to substitute teaching for a
period not to exceed 120 paid days or 600 paid hours in each school year, but not more than 100 paid days in the same
classroom.PRESSPlus3 Beginning July 1, 2020, a substitute teacher who is a TRS annuitant may substitute teach for a period not
to exceed 100 paid days or 500 paid hours in any school year,  unless the subject area is one where the Regional
Superintendent has certified that a personnel shortage exists.

The School Board establishes a daily rate of pay for substitute teachers.  Substitute teachers receive only monetary
compensation for time worked and no other benefits.

Short-Term Substitute TeachersPRESSPlus4

A short-term substitute teacher must hold a valid short-term substitute teaching license and have completed the District’s short-
term substitute teacher training program.PRESSPlus5 Short-term substitutes may teach no more than five consecutive school
days for each licensed teacher who is under contract with the Board.

Emergency Situations

A substitute teacher may teach when no licensed teacher is under contract with the Board if the District has an emergency
situation as defined in State law. During an emergency situation, a substitute teacher is limited to 30 calendar days of
employment per each vacant position. The Superintendent shall notify the appropriate Regional Office of Education within five
business days after the employment of a substitute teacher in an emergency situation.

LEGAL REF.:       

105 ILCS 5/10-20.67 (P.A. 100-596, final citation pending), 5/21B-20(2), and 5/21B-20(3), and 5/21B-20(4).

23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching License).

CROSS REF.:         5:30 (Hiring Process and Criteria)

PRESSPlus Comments

PRESSPlus 1.  Each board may require new substitute teacher employees to furnish evidence of physical fitness to perform
duties assigned and must require new substitute teacher employees to furnish evidence of freedom from communicable
disease. 105 ILCS 5/24-5(b-5), added by P.A. 100-855. Evidence may consist of a physical examination, which must be
performed within 90 days before the time it is presented to the board, and the substitute teacher bears the cost of the physical
examination. Id. A new or existing substitute teacher may also be subject to additional health examinations as required by the Ill.
Dept. of Public Health or by order of a local public health official. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/21B-20(4), added by P.A. 100-596. (Eff. 7-1-18 through 6-30-23) Issue 99, October/November
2018
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PRESSPlus 3.  40 ILCS 5/16-118, amended by P.A. 100-596. Issue 99, October/November 2018

PRESSPlus 4.  105 ILCS 5/21B-20(4), added by P.A. 100-596, governs Short-Term Substitute Teaching Licenses, which may
be issued from 7-1-18 until 6-30-23. Short-Term Substitute Teaching Licenses are not eligible for endorsements. Id. Applicants
for a Short-Term Substitute Teaching License must hold an associate’s degree or have completed at least 60 credit hours from
a regionally accredited institution of higher education. Individuals who have had their Professional Educator License or Educator
License with Stipulations suspended or revoked are not eligible to be short-term substitutes. Id. Short-term substitutes may not
be hired for teacher absences lasting six or more days. Issue 99, October/November 2018

PRESSPlus 5.  105 ILCS 5/10-20.67 (final citation pending), added by P.A. 100-596, requires boards to conduct this training.
This requirement provides an opportunity for each board and the superintendent to examine all current policies, collective
bargaining agreements, and administrative procedures on this subject. Each board may then want to have a conversation with
the superintendent and direct him or her to develop a curriculum for a short-term substitute teacher training program that
provides individuals who hold a Short-Term Substitute Teaching License with information on curriculum, classroom management
techniques, school safety, and district and building operations. See also 5:220-AP, Substitute Teachers, and f/n 3 in 5:220-AP.
These expectations will be most effective when they reflect local conditions and circumstances. Training and curriculum for a
short-term substitute teacher training program may be subjects of mandatory collective bargaining, therefore consulting with the
board attorney should be a part of this process. A district would commit an unfair labor practice by implementing new programs
for staff without first offering to negotiate them with the applicable exclusive bargaining representative.

School boards may choose to also offer this training program to individuals who hold a Substitute Teaching License and/or
substitute teachers holding a Professional Educator License. This provision repeals on 7-1-23. Issue 99, October/November
2018
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Urbana S.D. 116 \ SECTION 5 - PERSONNEL \ Educational Support Personnel \

Document Status: Draft Update

5:330 Sick Days, Vacation, Holidays, and Leaves

Each of the provisions in this policy applies to all educational support personnel to the extent that it does not conflict with an
applicable collective bargaining agreement or individual contract; in the event of a conflict, such provision is severable and the
applicable bargaining agreement or individual agreement will control.

Sick and Bereavement Leave

Please refer to the following current agreement:

Collective Bargaining Agreement between Urbana Education Association (Educational Support Professionals), IEA-
NEA and Urbana School District #116 Board of Education.

For employees not covered by this agreement:

Full or part-time educational support personnel who work at least 600 hours per year receive 10 paid sick leave days per year.
Part-time employees who work at least half-time are entitled to sick days on the same basis as full-time employees, but the pay
will be based on the employee's average number of part-time hours per week. Unused sick leave shall accumulate to a
maximum of 260 days, including the leave of the current year. This policy is the District's written plan allowing eligible employees
to convert eligible accumulated sick leave to service credit upon a District employee's retirement under the Illinois Municipal
Retirement Fund.

Sick leave is defined in State law as personal illness, quarantine at home, serious illness or death in the immediate family or
household, or birth, adoption, or placement for adoption. The Superintendent and/or designee shall monitor the use of sick leave.

The number of sick leave days are as follows:

40 week employees - ten (10) days

42 week employees - eleven (11) days

44 week employees - twelve (12) days

52 week employees - fifteen (15) days

As a condition for paying sick leave after 3 days absence for personal illness or 30 days for birth or as the Board or
Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff member provide a
certificate from: (1) a physician licensed in Illinois to practice medicine and surgery in all its branches, (2) a chiropractic
physician licensed under the Medical Practice Act, (3) an advanced practice registered nurse who has a written collaborative
agreement with a collaborating physician that authorizes the advanced practice registeredPRESSPlus1 nurse to perform health
examinations, (4) a physician assistant who has been delegated the authority to perform health examinations by his or her
supervising physician, or (5) if the treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the employee's
faith . If the Board or Superintendent requires a certificate during a leave of less than 3 days for personal illness, the District shall
pay the expenses incurred by the employee.

The use of paid sick leave for adoption or placement for adoption is limited to 30 days unless a longer leave is provided in an
applicable collective bargaining agreement. The Superintendent may require that the employee provide evidence that the formal
adoption process is underway.

Vacation

Twelve-month employees shall be eligible for paid vacation days according to the following schedule:

Length of EmploymentDays PerMaximum Paid Vacation

in years MonthEarned Per Year

0 - 5 .83310 days

6 - 101.2515 days

11 - 151.4217 days
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16 - 201.6620 days

over 201.8322 days

Part-time employees who work at least half-time are entitled to vacation days on the same basis as full-time employees, but the
pay will be based on the employee's average number of part-time hours per week during the last vacation accrual year. The
Superintendent will determine the procedure for requesting vacation.

Vacation days earned in one fiscal year must be used by the end of the following fiscal year; they do not accumulate. Employees
resigning or whose employment is terminated are entitled to the monetary equivalent of all earned vacation.

Holidays

Please refer to the following current agreement:

Collective Bargaining Agreement between Urbana Education Association (Educational Support Professionals), IEA-
NEA and Urbana School District #116 Board of Education.

For employees not covered by this agreement:

Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g or 24-2(b) allowing it to
schedule school on a holiday listed below, District employees will be paid for, but will not be required to work on:

New Year's Day Labor Day

Martin Luther King Jr.'s Birthday Veteran's Day

Abraham Lincoln's Birthday Thanksgiving Day

Memorial Day Christmas Day

Independence Day

The District may require educational support personnel to work on a school holiday during an emergency or for the continued
operation and maintenance of facilities or property.

Personal Leave

Please refer to the following current agreement:

Collective Bargaining Agreement between Urbana Education Association (Educational Support Professionals), IEA-
NEA and Urbana School District #116 Board of Education.

For employees not covered by this agreement:

Two (2) days of personal leave shall be granted each year to all employees except lunchroom supervisors and ASCC workers,
to conduct necessary personal business which cannot be handled during days or hours when the employee is not required to be
working. Unused personal leave days may accumulate as sick leave.

The use of a personal day is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, a personal leave request should be submitted to the Building
Principal 3 days before the requested date.

2. No personal leave day may be used immediately before or immediately after a holiday, or during the first and/or last 5 days
of the school year, unless the Superintendent grants prior approval.

3. Personal leave may not be used in increments of less than one-half day.
4. Personal leave is subject to any necessary replacement's availability.
5. Personal leave may not be used on an in-service training day and/or institute training days.
6. Personal leave may not be used when the employee's absence would create an undue hardship.

Association Leave, Leave of Absence Without Pay

Please refer to the following current agreement:
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Collective Bargaining Agreement between Urbana Education Association (Educational Support Professionals), IEA-
NEA and Urbana School District #116 Board of Education.

Leave to Serve as a Trustee of the Illinois Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the Ill. Municipal Retirement Fund in
accordance with 105 ILCS 5/24-6.3.

Other Leaves

Educational support personnel receive the following leaves on the same terms and conditions granted professional personnel in
Board policy 5:250, Leaves of Absence:

1. Leaves for Service in the Military and General Assembly.
2. School Visitation Leave.
3. Child Bereavement Leave.
4. Leaves for Victims of Domestic or Sexual Violence.

LEGAL REF.:

20 ILCS 1805/30.1 et seq.

40 ILCS 5/7-139.

105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6.

820 ILCS 147 and 180/., School Visitation Rights Act.

820 ILCS 154/, Child Bereavement Leave Act.

820 ILCS 180/, Victims’ Economic Security and Safety Act.

School Dist. 151 v. ISBE, 154 Ill.App.3d 375 (1st Dist. 1987); Elder v. Sch. Dist. No.127 1/2, 60 Ill.App.2d 56 (1st Dist. 1965).

CROSS REF.:5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical Leave), 5:250 (Leaves of
Absence)

ADOPTED:February 21, 2017

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/24-6, amended by P.A. 100-513. Issue 100, February/March 2019
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Document Status: Draft Update

6:15 School Accountability

According to the Illinois General Assembly, the primary purpose of schooling is the transmission of knowledge and culture
through which students learn in areas necessary to their continuing development and entry into the world of work. To fulfill that
purpose, the Ill. State Board of Education (ISBE) prepared State Goals for Learning with accompanying Illinois Learning
Standards.

The School Board gives priority in the allocation of resources, including funds, time, personnel, and facilities, to fulfilling this
purpose.

Quality Assurance

The Board continuously monitors student achievement and the quality of the District's work. The Superintendent shall supervise
the following quality assurance components, in accordance with State law and ISBE  rules, and continuously keep the Board
informed:

1. Prepare each school's annual recognition application and quality assurance appraisal, whether internal or external, to
assess each school's continuous school improvement.

2. Continuously assess the District's and each school's overall performance in terms of both academic success and equity.
This includes, without limitation, a thorough analysis of ISBE's balanced accountability measure and each school's Multiple
Measure Index and corresponding Annual Measurable Objective provided by ISBE.

3. If applicable, develop District and School Improvement Plans, present them for Board approval, and supervise their
implementation.

4. Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided in State law.
5. In accordance with Sec. 105 ILCS 5/2-3.153 of the School Code, annually administer at least biennially a climate survey of

learning conditions on the instructional environment within the school to, at minimum, students in grades 64 through 12 and
teachers.PRESSPlus1

LEGAL REF.:

105 ILCS 5/2-3.25, 5/2-3.25a, 5/2-3.25b, 5/2-3.25c, 5/2-3.25d, 5/2-3.25d-5, 5/2-3.25e-5, 5/2-3.25f, 5/2-3.25f-5, 5/2-3.63, 5/2-
3.64a-5, 5/2-3.153, 5/10-21.3a, and 5/27-1.

23 Ill.Admin.Code Part 1, Subpart A: Recognition Requirements.

CROSS REF.:6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 (Equal Educational
Opportunities)

ADOPTED:February 21, 2017

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/2-3.153, amended by P.A. 100-1046, requiring that school climate surveys
be administered annually rather than biennially to students in grades 4-12. Issue 100, February/March 2019.
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Document Status: Draft Update

6:20 School Year Calendar and Day

School Calendar

The Board of Education, upon the Superintendent's recommendation and subject to State regulations, annually establishes the
dates for opening and closing classes, teacher institutes and in-services, the length and dates of vacations, and the days
designated as legal school holidays. The school calendar shall have a minimum of 185 days to ensure the required number of
actual student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemorative holiday designated in the School
Code to study and honor the commemorated person or occasion. The Board may, from time to time, designate a regular school
day as a commemorative holiday.

School Day

The Board establishes the length of the school day with the recommendation of the Superintendent and subject to State law
requirements. The Superintendent or designee shall ensure that observances required by State law are followed during each
day of school attendance.

LEGAL REF.:

105 ILCS 5/10-19, 5/10-24.46, 5/18-8.05,PRESSPlus1 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-18, 5/27-19, 5/27-20, 5/27-20.1,
5/27-20.2, and 20/1.

10 ILCS 5/11-4.1.

23 Ill.Admin.Code §1.420(f).

Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill. 1994), aff'd by 57 F.3d 618 (7th Cir. 1995).

CROSS REF.:2:20 (Powers and Duties of the Board of Education; Indemnification), 5:200 (Terms and Conditions of
Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and Leaves), 6:60 (Curriculum Content), 6:70 (Teaching
About Religions), 7:90 (Release During School Hours)

ADOPTED:May 5, 2015

PRESSPlus Comments

PRESSPlus 1.  Repealed by 100-582, eff. 3-23-18. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update

6:60 Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

1. In kindergarten through grade 8, subjects include: (a) language arts, (b) reading, (c) other communication skills, (d)
science, (e) mathematics, (f) social studies, (g) art, (h) music, and (i) drug and substance abuse prevention. A reading
opportunity of 60 minutes per day will be promoted for all students in kindergarten through grade 3 whose reading levels
are one grade level or more lower than their current grade level. Before the completion of grade 5, students will be offered
at least one unit of cursive instruction.

2. In grades 9 through 12, subjects include: (a) language arts, (b) writing intensive course, (c) science, (d) mathematics, (e)
social studies including U.S. history, American government and, for students entering the 9th grade in the fall of 2016 and
each year after it, one semester of civics, (f) foreign language, (g) music, (h) art, (i) driver and safety education, and (j)
vocational education.

Students otherwise eligible to take a driver education course must receive a passing grade in at least eight courses during
the previous two semesters before enrolling in the course. The Superintendent or designee may waive this requirement if
he or she believes a waiver to be in the student’s best interest. The course shall include:PRESSPlus1 (a) instruction
necessary for the safe operation of motor vehicles, including motorcycles, to the extent that they can be taught in the
classroom, (ba) classroom instruction on distracted driving as a major traffic safety issue, (c) instruction on required safety
and driving precautions that must be observed at emergency situations, highway construction and maintenance zones, and
railroad crossings and their approaches, and (db) instruction concerning law enforcement procedures for traffic stops,
including a demonstration of the proper actions to be taken during a traffic stop and appropriate interactions with law
enforcement. Automobile safety instruction covering traffic regulations and highway safety must include instruction on the
consequences of alcohol consumption and the operation of a motor vehicle. The eligibility requirements contained in State
law for the receipt of a certificate of completion from the Secretary of State shall be provided to students in writing at the
time of their registration.

In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse prevention must be taught.
3. In kindergarten through grade 12, provided it can be funded by private grants or the federal government, violence

prevention and conflict resolution must be stressed, including: (a) causes of conflict, (b) consequences of violent behavior,
(c) non-violent resolution, and (d) relationships between drugs, alcohol, and violence.

4. In grades kindergarten through 12, age-appropriate Internet safety must be taught, the scope of which shall be determined
by the Superintendent or designee. The curriculum must incorporate policy 6:235, Access to Electronic Networks and, at a
minimum, include: (a) education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbullying awareness and response.

5. In all grades, character education must be taught including respect, responsibility,integrity, cooperation, compassion, and
perseverance.

6. Instruction in all grades should include educating students about behaviors that violate Board policy 7:180, Prevention of
and Response to Bullying, Intimidation, and Harassment.

7. In all schools, citizenship values must be taught, including: (a) patriotism, (b) democratic principles of freedom, justice, and
equality, (c) proper use and display of the American flag, (d) the Pledge of Allegiance, and (e) the voting process.

8. In all grades, physical education must be taught including a developmentally planned and sequential curriculum that fosters
the development of movement skills, enhances health-related fitness, increases students' knowledge, offers direct
opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. Unless otherwise exempted, all students are required to engage in a physical education course with such
frequency as determined by the Board after recommendation from the Superintendent, but at a minimum of three days per
five-day week. For exemptions and substitutions, see policies 6:310, High School Credit for Non-District Experiences;
Course Substitutions; Re-Entering Students and 7:260, Exemption from Physical Education

9. In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical fitness, (c) components
necessary to develop a sound mind in a healthy body, (d) dangers and avoidance of abduction, and (e) age-appropriate
sexual abuse and assault awareness and prevention education in all grades. The Superintendent shall implement a
comprehensive health education program in accordance with State law.

10. In all schools, career/vocational education must be taught, including: (a) the importance of work, (b) the development of
basic skills to enter the world of work and/or continue formal education, (c) good work habits and values, (d) the
relationship between learning and work, and (e) if possible, a student work program that provides the student with work
experience as an extension of the regular classroom. A career awareness and exploration program must be available at
all grade levels.
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11. In grades 9 through 12, consumer education must be taught, including: (a) financial literacy, including consumer debt and
installment purchasing (including credit scoring, managing credit debt, and completing a loan application); budgeting;
savings and investing; banking (including balancing a checkbook, opening a deposit account, and the use of interest
rates); understanding simple contracts; State and federal income taxes; personal insurance policies; the comparison of
prices; higher education student loans; identity-theft security; and homeownership (including the basic process of obtaining
a mortgage and the concepts of fixed and adjustable rate mortgages, subprime loans, and predatory lending); and (b) the
roles of consumers interacting with agriculture, business, labor unions and government in formulating and achieving the
goals of the mixed free enterprise system.

12. In all schools, conservation of natural resources must be taught, including: (a) home ecology, (b) endangered species, (c)
threats to the environment, and (d) the importance of the environment to life as we know it.

13. In all schools, United States history must be taught, including: (a) the principles of representative government, (b) the
Constitutions of the U.S. and Illinois, (c) the role of the U.S. in world affairs, (d) the role of labor unions, and (e) the role and
contributions of ethnic groups, including but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful removal and illegal
deportation of Mexican-American U.S. citizens during the Great Depression), Hungarians, Irish, Italians, Lithuanians,
Polish, Russians, Scots, and Slovakians in the history of this country and State.

In addition, all schools shall hold an educational program on the United States Constitution on Constitution Day, each
September 17, commemorating the September 17, 1787 signing of the Constitution. However, when September 17 falls
on a Saturday, Sunday, or holiday, Constitution Day shall be held during the preceding or following week.

14. In grade 7 and all high school courses concerning U.S. history or a combination of U.S. history and American government,
students must view a Congressional Medal of Honor film made by the Congressional Medal of Honor Foundation,
provided there is no cost for the film.

15. In all schools, the curriculum includes a unit of instruction as determined by the Superintendent or designee on the
Holocaust and crimes of genocide, including Nazi atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide in
Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwanda, and Sudan.PRESSPlus2

16. In all schools, the curriculum includes a unit of  instruction as determined by the Superintendent or designee on the history,
struggles, and contributions of women.

17. In all schools, the curriculum includes a unit of instruction as determined by the Superintendent or designee on Black
History, including the history of the African slave trade, slavery in America, and the vestiges of slavery in this country, as
well as the struggles and contributions of African-Americans.

18. In all schools offering a secondary agricultural education program, courses as required by 105 ILCS 5/2-3.80.
19. In all schools, instruction during courses as determined by the Superintendent or designee on disability history, awareness,

and the disability rights movement.

20. In kindergarten through grade 8, education must be available to students concerning effective methods of preventing and
avoiding traffic injuries related to walking and bicycling.PRESSPlus3  

LEGAL REF.:

Pub. L. No. 108-447, Section 111 of Division J, Consolidated Appropriations Act of 2005.

Pub. L. No. 110-385, Title II, 122 stat. 4096 (2008), Protecting Children in the 21st Century Act.

47 C.F.R. §54.520

5 ILCS 465/3 and 465/3a.

20 ILCS 2605/2605-480.

105 ILCS 5/2-3.80(e) and (f), 5/27-3, 5/27-3.5, 5/27-5, 5/27-6, 5/27-6.5, 5/27-7, 5/27-12, 5/27-12.1, 5/27-13.1, 5/27-13.2, 5/27-
20.3, 5/27-20.4, 5/27-20.5, 5/27-20.7, 5/27-21, 5/27-22, 5/27-23.3, 5/27-23.4, 5/27-23.7, 5/27-23.8, 5/27-23.10, 5/27-23.11,
5/27-24.2, 435/, and 110/3.

625 ILCS 5/6-408.5.

23 Ill.Admin.Code §§1.420, 1.425, 1.430, and 1.440.

Consolidated Appropriations Act of 2005, Pub. L. No. 108-447, Section 111 of Division J.

Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, 122 stat. 4096 (2008).

47 C.F.R. §54.520.

CROSS REF.:6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70 (Teaching About Religions), 6:235
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(Access to Electronic Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment, 7:185 (Teen
Dating Violence Prohibited), 7:190 (Student Behavior); 7:260 (Exemption from Physical Education)

PRESSPlus Comments

PRESSPlus 1.  The driver’s education course requirements added to this policy are not new. They have been added to make
the policy’s discussion of the course more comprehensive. Issue 99, October/November 2018

PRESSPlus 2.  Edited to clarify that a unit of instruction is to be determined by the Superintendent or designee. Issue 99,
October/November 2018

PRESSPlus 3.  105 ILCS 5/27-23.11, added by P.A. 100-1056, requires districts that maintain any of the grades kindergarten
through 8 to adopt policy language regarding biking and walking safety education. The law is silent about how to educate
students on this topic. See 6:60-AP, E1, Resources for Biking and Walking Safety Education, for additional information. Issue
99, October/November 2018
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6:65 Student Social and Emotional Development

The Board of Education recognizes that students' mental health is important to their overall health, well-being, and academic
success. It is the policy of the Board of Education to incorporate social and emotional development into the district's educational
program which shall be consistent with the social and emotional development standards developed by the Illinois State Board of
Education as part of the Illinois Learning Standards.

Protocols shall be developed to respond to children with social, emotional, or mental health problems that impact learning ability.
The protocols and administrative procedures will involve the following core components:

1. Classroom-wide and school-wide programming to teach social and emotional skills, promote optimal mental health, and
decrease risk behaviors for students;

2. Staff development and training to school personnel to enhance students' social, emotional, and academic learning;
3. Opportunities for parent and family involvement to learn about the importance of their children's optimal social and

emotional development and ways to enhance it;
4. Development of partnerships with community agencies and organizations to assist in a coordinated approach to

addressing children's mental health and social and emotional development;
5. Early identification and intervention by development of a periodic screening mechanism to assess those students who

have significant risk factors for social, emotional, or mental health problems that impact learning;
6. Improve treatment of children with social, emotional, and mental health issues that impact learning through student and

family support services, school-based behavioral health services, and school-community linked services and supports;
7. Development of systems to assess and report baseline information and ongoing progress about school climate, students'

social and emotional development, and academic performance.

LEGAL REF.:

Children's Mental Health Act of 2003, 405 ILCS 49/1 et seq.

CROSS REF.:6:270 (Guidance and Counseling Program), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and
Exclusion of Students), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment); 7:250 (Student Support
Services)

ADOPTED:January 19, 2010

Drafts

Drafts
49 of 79



Urbana S.D. 116 \ SECTION 6 - INSTRUCTION \

Document Status: Draft Update

6:185 Remote Educational Program

The Superintendent may develop, maintain, and supervise a remote educational program consistent with 105 ILCS 5/Section
10-29 of the School CodeThe remote educational program shall provide an opportunity for qualifying students to participate in
an educational program delivered by the District in a location outside of a school.

The remote educational program shall:

1. Align its curriculum with the Illinois. State Learning Standards and Board policies 6:10, Educational Philosophy and
Objectives and 6:15, School Accountability.

2. Offer instruction and educational experiences consistent with those given to students at the same grade level in the District
through compliance with Board policies 6:30, Organization of Instruction and 6:300, Graduation Requirements.

3. Provide instructors that meet the teacher qualifications in Board policy 5:190, Teacher Qualifications. Instructors are
responsible for the following elements of the program:

a. Planning instruction,
b. Diagnosing learning needs,
c. Prescribing content delivery through class activities,
d. Assessing learning,
e. Reporting outcomes to administrators and parents/guardians, and
f. Evaluating the effects of instruction.

4. Provide a remote educational program anytime during the period of time from and including the opening date to the
closing date of the District's regular school term. It may operate on any calendar day, notwithstanding whether it is a
student attendance day or institute day on the School District's calendar or any other provision of law restricting instruction
on that day. The District's regular school term is established by Board policies 2:20, Powers and Duties of the School
Board;Indemnification and 6:20, School Year Calendar and Day. The remote educational program may be offered
outside of the regular school term as part of any authorized summer school program.

5. Calculate the Establish a system to determine student participation number of clock hours a student participates in
instruction in alignment with Board policy 6:20, School Year Calendar and Day.PRESSPlus1

6. Limit participation to students who are juniors or seniors or demonstrate individual educational need(s). Approval of
students in the program will be on a space-available basis.

7. Authorize the Superintendent or designee to approve students for participation in the program when the student shows
evidence of:

a. Enrollment in the District pursuant to Board policies 7:60, Residence and 7:30, Student Assignment and Intra-
District Transfer.

b. Prior approval from their individualized educational program (IEP) team, if applicable.
c. How the remote educational program best serves the student's individual learning needs.
d. A consistent, appropriate attendance record, no disciplinary record, and a 2.5 minimum grade point average.

8. Include a process for developing and approving a written remote educational plan for each student participating in the
program.

9. Require students to complete their participation in the program within 12 months, unless the student's participation is
extended by the District.

10. Require students to participate in all assessments administered by the District pursuant to State and federal law and
Board policy 6:340, Student Testing and Assessment Program.

11. Align with the requirements of Board policy 7:340, Student Records.
12. Comply with other State and federal laws and align with all applicable Board policies. This includes the Superintendent

submitting a copy of this policy to the Ill. State Board of Education along with any amendments to it and any data on student
participation.

13. Be monitored by the Board pursuant to Board policy 2:240, Board Policy Development, and included as a topic for
discussion in the annual report required by Board policy 6:10, Educational Philosophy and Objectives. It shall include a
discussion of the process for renewal of the program when applicable.
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LEGAL REF.:

105 ILCS 5/10-29.

23 Ill.Admin.Code §226.360.

CROSS REF.:2:20 (Powers and Duties of the Board of Education; Indemnification), 2:240 (Board Policy Development), 5:190
(Teacher Qualifications), 6:10 (Educational Philosophy and Objectives) 6:15 (School Accountability), 6:20 (School Year
Calendar and Day), 6:30 (Organization of Instruction), 6:300 (Graduation Requirements), 6:340 (Student Testing and
Assessment Program), 7:30 (Student Assignment and Intra-District Transfer), 7:60 (Residence), 7:340 (Student Records)

ADOPTED:June 5, 2012

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 105 ILCS 5/10-29(a)(1)(E), amended by P.A. 100-1046. Student participation through a
remote educational program meeting the requirements of 105 ILCS 5/10-29 may be claimed for evidence-based funding
purposes for instruction under 105 ILCS 5/18-8.15 on any calendar day. Alternatively, a remote educational program may also
be used for instruction delivered to a student in the home or other location outside of a school building that is not claimed for
evidence-based funding purposes. Issue 100, February/March 2019
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6:310 High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Students

Credit for Non-District Experiences

A student may receive high school credit for successfully completing any of the listed courses or experiences even when it is not
offered in or sponsored by the District:

1. Distance learning course, including a correspondence, virtual, or online course
2. Courses in an accredited foreign exchange program
3. Summer school or community college courses

4. College or high school courses offering dual credit courses at both the college and high school levelPRESSPlus1

5. Foreign language courses taken in an ethnic school program approved by the Illinois State Board of Education
6. Work-related training at manufacturing facilities or agencies in a Youth Apprenticeship Vocational EducationTech Prep

Program (Tech Prep)
7. Credit earned in a Vocational Academy  

The student must seek approval from the Superintendent or designee to receive graduation credit for any non-District course or
experience. The Superintendent or designee shall determine the amount of credit and whether a proficiency examination is
required before the credit is awarded. As approval is not guaranteed, students should seek conditional approval of the
experience before participating in a non-District course or experience. The student assumes responsibility for any fee, tuition,
supply, or other expense. The student seeking credit is responsible for (1) providing documents or transcripts that demonstrate
successful completion of the experience, and (2) taking a proficiency examination, if requested. The Superintendent or designee
shall determine which, if any, non-District courses or experiences, will count toward a student’s grade point average, class rank,
and eligibility for athletic and extracurricular activities. This section does not govern the transfer of credits for students
transferring into the District.

Substitutions for Required Courses

Vocational or technical education; registered apprenticeship program.PRESSPlus2 A student in grades 9-12 may satisfy
one or more high school courses (including physical education) or graduation requirements by successfully completing related
vocational or technical education courses or a registered apprenticeship program if:

1. The Building Principal approves the substitution and the vocational or technical education course is completely described
in curriculum material along with its relationship to the required course; and

2. The student’s parent/guardian requests and approves the substitution in writing on forms provided by the District.

Advanced placement computer science.  The advanced placement computer science course is equivalent to a high school
mathematics course. A student in grades 9-12 may substitute the advanced placement computer science course for one year of
mathematics, in accordance with Section 27-22 of the School Code. The transcript of a student who completes the advanced
placement computer science course will state that it qualifies as a mathematics-based, quantitative course.

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit a written request to the
Building Principal to be excused from physical education courses for the reasons stated below.  The Superintendent or
designee shall maintain records showing that the criteria set forth in this policy were applied to the student’s individual
circumstances, as appropriate. 

1. Ongoing participation in a marching band program for credit;
2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;

3. Ongoing participation in an interscholastic or extracurricular athletic program;PRESSPlus3

4. Enrollment in academic classes that are required for admission to an institution of higher learning (student must be in the
11th or 12th grade); or

5. Enrollment in academic classes that are required for graduation from high school, provided that failure to take such
classes will result in the student being unable to graduate (student must be in the 11th or 12th grade).

A student who is eligible for special education may be excused from physical education courses pursuant to 7:260, Exemption
from Physical Education.
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Volunteer service credit.  A student participating in the District’s Volunteer Service Credit Program, if any, may earn credit
toward graduation for the performance of community service. The amount of credit given for program participation shall not
exceed that given for completion of one semester of language arts, math, science, or social studies.

Re-Entering Students

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma or an equivalency certificate,
subject to the limitations in Board policy 7:50, School Admissions and Student Transfers To and From Non-District Schools.
Re-entering students may obtain credit through the successful completion of the following (not all of these may be available at
any one time):

1. District courses
2. Non-District experiences described in this policy
3. Classes in a program established under Section 10-22.20 of the School Code, in accordance with the standards

established by the Illinois Community College Board
4. Proficiency testing, correspondence courses, life experiences, and other nonformal educational endeavors
5. Military service, provided the individual making the request has a recommendation from the U.S. Commission of

Accreditation of Service Experiences

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of credit for any non-District
course.

LEGAL REF.:       

105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-22.3, and 5/27-22.05.

110 ILCS 27/, Dual Credit Quality Act.

23 Ill.Admin.Code §§1.425(e) and (f), 1.440(f), and 1.470(c).

CROSS REF.:         6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements), 6:315 (High School Credit for
Students in Grade 7 or 8), 6:320 (High School Credit for Proficiency), 7:50 (School Admissions and Student Transfers To and
From Non-District Schools), 7:260 (Exemption from Physical Education)

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-20.62, renumbered and amended by P.A. 100-792, eff. 1-1-19, mandates that qualified dual
enrollment students are allowed to enroll in and earn an unlimited amount of academic credits from dual credit courses taught by
an Illinois Instructor.

The Dual Credit Quality Act, 110 ILCS 27/, amended by P.A. 100-1049, requires community college districts to enter into a dual
credit partnership agreement with any school districts within their jurisdiction that request one. If the district and community
college cannot agree within 180 days of a district’s initial request to enter into a partnership agreement, the two parties must use
the model partnership agreement located at 110 ILCS 27/19, added by P.A. 100-1049, eff. 1-1-19. Issue 99,
October/November 2018

PRESSPlus 2.  105 ILCS 5/2-3.173, added by P.A. 100-992, established a registered apprenticeship program. Issue 99,
October/November 2018

PRESSPlus 3.  23 Ill.Admin.Code §1.425(e)(2), added at 42 Ill. Reg. 11542, defines interscholastic and extracurricular athletic
programs as “those programs that are sponsored by the school district as defined by school district policy.” Boards have no
authority to honor parental excuses based upon students’ participation in athletic training, activities or competition conducted
outside the auspices of the school district. 23 Ill.Admin.Code §1.425(e)(6), added at Ill. Reg. 11543. Issue 99,
October/November 2018
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7:70 Attendance and Truancy

Compulsory School Attendance

This policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or before September 1)
and 17 years (unless the child has graduated from high school), or (b) who is enrolled in any of grades kindergarten through 12 in
the public school regardless of age. Subject to specific requirements in State law, the following children are not required to
attend public school: (1) any child attending a private school (including a home school) or parochial school, (2) any child who is
physically or mentally unable to attend school (including a pregnant student suffering medical complications as certified by her
physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation
classes, (5) any child absent because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of
age or older who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school in advance or at
the time of the student’s absence.  A valid cause for absence includes illness, observance of a religious holiday, death in the
immediate family, family emergency, other situations beyond the control of the student, other circumstances that cause
reasonable concern to the parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent
or designee.

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with the School Code and
Board of Education policy.  The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.  The Superintendent or
designee is authorized to determine when the student’s absence is justified.

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a military honors funeral held in
Illinois for a deceased veteran.

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time of day when his/her
parent/guardian is an active duty member of the uniformed services and has been called to duty for, is on leave from, or
has immediately returned from deployment to a combat zone or combat-support postings.

4. A process to telephone, within two hours after the first class, the parents/guardians of students in grade 8 or below who are
absent without prior parent/guardian notification.

5. A process to identify and track students who are truants, chronic or habitual truants, or truant minors as defined in the
School Code, Section 26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused absenteeism, including
interviews with the student, his or her parent(s)/guardian(s), and staff members or other people who may have information
about the reasons for the student’s attendance problem.

7. The identification of supportive services that may be offered to truant, chronically truant, or chronically absent students,
including parent-teacher conferences, student and/or family counseling, or information about community agency services. 
See Board policy 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program.

8. Reasonable efforts to provide ongoing professional development to teachers, administrators, Board members, school
resource officers, and staff on the appropriate and available supportive services for the promotion of student attendance
and engagement.PRESSPlus1

9. A process to request the assistance and resources of outside agencies, such as, the juvenile officer of the local police
department or the truant office of the appropriate Regional Office of Education, if truancy continues after supportive
services have been offered.

10. A protocol for cooperating with non-District agencies including County or municipal authorities, the Regional
Superintendent, truant officers, the Community Truancy Review Board, and a comprehensive community based youth
service agency.  Any disclosure of school student records must be consistent with Board policy 7:340, Student Records,
as well as State and federal law concerning school student records.

11. An acknowledgement that no punitive action, including out-of-school suspensions, expulsions, or court action, shall be
taken against a chronic truant minorPRESSPlus2  for his or her truancy unless available supportive services and other school
resources have been provided to the student.

12. The criteria to determine whether a student’s non-attendance is due to extraordinary circumstances shall include economic
or medical necessity or family hardship and such other criteria that the Superintendent believes qualifies.
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13. A process for a 17 year old resident to participate in the District’s various programs and resources for truants.  The student
must provide documentation of his/her dropout status for the previous six months.  A request from an individual 19 years of
age or older to re-enroll after having dropped out of school is handled according to provisions in 7:50, Students School
Admissions and Student Transfers To and From Non-District Schools.

14. A process for the temporary exclusion of a student 17 years of age or older for failing to meet minimum academic or
attendancePRESSPlus3 standards according to provisions in State law.  A parent/guardian has the right to appeal a
decision to exclude a student.

LEGAL REF.:       

105 ILCS 5/26-1 through 16.

705 ILCS 405/3-33.5, Juvenile Court Act of 1987.

23 Ill.Admin.Code §§1.242 and 1.290.

CROSS REF.:        5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of Academic Failure and/or
Dropping Out of School and Graduation Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational
Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:80
(Release Time for Religious Instruction/Observance), 7:190 (Student Behavior), 7:340 (Student Records)

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-22.6(c-5), amended by P.A. 100-810, eff. 1-1-19. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/26-12, amended by P.A. 100-825. A truant minor may not be expelled for nonattendance unless he
or she has accrued 15 consecutive days of absences without valid cause and the student cannot be located by the school district
or the school district has located the student but cannot, after exhausting all available support services, compel the student to
return to school. Issue 99, October/November 2018

PRESSPlus 3.  105 ILCS 5/26-2(c)(3), amended by P.A. 100-825. Issue 99, October/November 2018
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7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students

Required Health Examinations and Immunizations

A student's parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of the
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois Department of Public
Health (IDPH), within one year prior to:

1. Entering kindergarten or the first grade;
2. Entering the sixth and ninth grades; and
3. Enrolling in an Illinois school, regardless of the student's grade (including nursery school, special education, Head Start

programs operated by elementary or secondary schools, and students transferring into Illinois from out-of-state or out-of-
country).

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.

As required by State law:

1. The required health examinations must be performed by a physician licensed to practice medicine in all of its branches, an
advanced practice nurse who has a written collaborative agreement with a collaborating physician authorizing the
advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the
performance of health examinations by a supervising physician.

2. A diabetes screening is a required part of each health examination; diabetes testing is not required.
3. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-appropriate social

and emotional screening are required parts of each health examination. A student will not be excluded from school due to
his or her parent/guardian's failure to obtain a developmental screening or a social and emotional screening.

4. Before admission and in conjunction with required physical examinations, parent(s)/guardian(s) of children between the
ages of one and seven years must provide a statement from a physician that their child was risk-assessed or screened for
lead poisoning.

5. The IDPH will provide all female students entering sixth grade and their parent(s)/guardian(s) information about the link
between human papilloma virus (HPV) and cervicalHPV-related cancers and the availability of the HPV
vaccine.PRESSPlus1

6. The District will provide informational materials regarding influenza, influenza vaccinations, meningococcal disease, and
meningococcal vaccinations developed, provided, or approved by the IDPH when it provides information on
immunizations, infectious diseases, medications, or other school health issues to students’
parent(s)/guardian(s).PRESSPlus2

Unless an exemption or extension applies, the failure to comply with the above requirements by the first day of school of the
current school year will result in the student's exclusion from school until the required health forms are presented to the District.
New students who register after the first day of the current school year shall have 30 days following registration to comply with the
health examination and immunization regulations. If a medical reason prevents a student from receiving a required immunization
by the first day of school, the student must present, by the first day of school, an immunization schedule and a statement of the
medical reasons causing the delay. The schedule and statement of medical reasons must be signed by the physician, advanced
practice nurse, physician assistant, or local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by the first day of school may
attend classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party authorized
to submit proof of the required vaccinations. If the required proof of vaccination is not submitted within 30 days after the student
is permitted to attend classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.

Eye Examination

Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever health examinations are
required.

Parent(s)/guardian(s) of students entering kindergarten or an Illinois school for the first time shall present proof before October
15 of the current school year that the student received an eye examination within one year prior to entry of kindergarten or the
school. A physician licensed to practice medicine in all of its branches or a licensed optometrist must perform the required eye
examination.
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If a student fails to present proof by October 15, the school may hold the student's report card until the student presents proof: (1)
of a completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. The
Superintendent or designee shall ensure that parent(s)/guardian(s) are notified of this eye examination requirement in
compliance with the rules of the IDPH. Schools shall not exclude a student from attending school due to failure to obtain an eye
examination.

Dental ExaminationPRESSPlus3

All children in kindergarten and the second, and sixth, and ninth grades must present proof of having been examined by a
licensed dentist before May 15 of the current school year in accordance with rules adopted by the IDPH.

If a child in the second, or sixth, or ninth grade fails to present proof by May 15, the school may hold the child’s report card until
the child presents proof: (1) of a completed dental examination, or (2) that a dental examination will take place within 60 days
after May 15. The Superintendent or designee shall ensure that parent(s)/guardian(s) are notified of this dental examination
requirement at least 60 days before May 15 of each school year.

Exemptions

In accordance with rules adopted by the IDPH, a student will be exempted from this policy's requirements for:

1. Religious or medical grounds, if the student’s parent(s)/guardian(s) present the IDPH’s Certificate of Religious Exemption
form to the Superintendent or designee. When a Certificate of Religious Exemption form is presented, the Superintendent
or designee shall immediately inform the parent(s)/guardian(s) of exclusion procedures pursuant to Board policy 7:280,
Communicable and Chronic Infectious Disease and State rules if there is an outbreak of one or more diseases from
which the student is not protected.

2. Health examination or immunization requirements on medical grounds, if athe examining physician, advanced registered
practice nurse, or physician assistant provides written verification.

3. Eye examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or lack of access to a physician
licensed to practice medicine in all of its branches who provides eye examinations or a licensed optometrist.

4. Dental examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or a lack of access to a
dentist.

Homeless Child

Any homeless child shall be immediately admitted, even if the child or child's parent/guardian is unable to produce immunization
and health records normally required for enrollment. School Board policy 6:140, Education of Homeless Children, governs the
enrollment of homeless children.

LEGAL REF.:

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.

105 ILCS 5/27-8.1 and 45/1-20.

410 ILCS 45/7.1 and 315/2e.

23 Ill.Admin.Code §1.530.

77 Ill.Admin.Code Part 665.

77 Ill.Admin.Code Part 690.

CROSS REF.:6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 6:180 (Extended Instructional
Programs), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:280 (Communicable and
Chronic Infectious Disease)

ADOPTED:June 20, 2017

PRESSPlus Comments

PRESSPlus 1.  The Communicable Disease Prevention Act, 410 ILCS 315/, amended by P.A. 100-741. Issue 99,
October/November 2018

PRESSPlus 2.  105 ILCS 5/27-8.1(8.5), added by P.A. 100-977, eff. 1-1-19. Issue 99, October/November 2018
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PRESSPlus 3.  105 ILCS 5/27-8.1, amended by P.A. 100-829, now requires students entering ninth grade to have a dental
examination. Issue 99, October/November 2018
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7:185 Teen Dating Violence Prohibited

Each student has a right to a safe learning environment. Engaging in teen dating violence that takes place at school, on school
property, at school-sponsored activities, or in vehicles used for school-provided transportation is prohibited. For purposes of this
policy, the term teen dating violence occurs whenever a student who is 13 to 19 years of age uses or threatens to use physical,
mental, or emotional abuse to control an individual in the dating relationship; or uses or threatens to use sexual violence in the
dating relationship.

The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating violence that:

1. Fully implements and enforces each of the following Board policies:

a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from harassing intimidating, or bullying a
student based on the student's actual or perceived characteristics of sex; sexual orientation; gender identity; and
gender-related identity or expression (this policy includes more protected statuses).

b. 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment. This policy prohibits students from
engaging in bullying, intimidation, and harassment at school, school-related events and electronically. Prohibited
conduct includes threats, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation,
destruction of property, or retaliation for asserting or alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to any of the following
individuals:

a. Any school staff member. School staff shall respond to incidents of teen dating violence by following the District's
established procedures for the prevention, identification, investigation, and response to bullying and school violence.

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a
Complaint Manager identified in policy 7:20, Harassment of Students Prohibited.

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District's comprehensive health
education program in Board policy 6:60, Curriculum Content. This includes incorporating student social and emotional
development into the District's educational program as required by State law and in alignment with Board policy 6:65,
Student Social and Emotional Development.

4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building Principal,
Assistant Building Principal, Dean of Students, or a Complaint Manager.

5. Notifies students and parents/guardians of this policy.

Incorporated
by Reference:7:180-AP1, (Prevention, Identification, Investigation, and Response to Bullying)

LEGAL REF.:

105 ILCS 110/3.10.

CROSS REF.:2:240 (Board Policy Development), 5:100 (Staff Development Program), 5:230 (Maintaining Student Discipline),
6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development), 7:20 (Harassment of Students Prohibited), 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment), 7:190 (Student Behavior), 7:220 (Bus Conduct), 7:230
(Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular Activities)

ADOPTED:June 17, 2014
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7:190 Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and dignity of
students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep school property and the
property of others secure; (4) address the causes of a student’s misbehavior and provide opportunities for all individuals
involved in an incident to participate in its resolution; and (5) teach students positive behavioral skills to become independent,
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section with that name
below, whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to

school;
3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an

educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation, electronic
cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an
alcoholic beverage are not permitted to attend school or school functions and are treated as though they had alcohol in
their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

a. Any illegal drug or controlled substance, or cannabis (including medical cannabis, marijuana, and hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis infused product under
Ashley’s Law).PRESSPlus1

b. Any anabolic steroid unless it is being administered in accordance with a physician’s or licensed practitioner’s
prescription.

c. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list
unless administered in accordance with a physician’s or licensed practitioner’s prescription.

d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a
manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law.

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is,
or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous
system; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed inhalant
medications.

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of causing
a physiological or psychological change in the body, including without limitation, pure caffeine in tablet or powdered
form.

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a student
believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited by this
policy; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that the
student expressly or impliedly represented to be an illegal drug, controlled substance, or other substance that is
prohibited by this policy.
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h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled
substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

Students who are under the influence of any prohibited substance are not permitted to attend school or school
functions and are treated as though they had the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons section of this policy, or
violating the Weapons section of this policy.  

5. Using or possessing a cellular telephone, electronic signaling device, two-way radio, video recording device, and/or other
telecommunication device, unless authorized and approved by the Building Principal.

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.
7. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff

directives include refusing a District staff member’s request to stop, present school identification, or submit to a search.
8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during

an academic examination, altering report cards, and wrongfully obtaining test copies or scores.
9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff

person or another student, or urging other students to engage in such conduct. Prohibited conduct specifically includes,
without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school computer
or a school computer network, or other comparable conduct.

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent exposure
(including mooning), and sexual assault. This does not include the non-disruptive: (a) expression of gender or sexual
orientation or preference, or (b) display of affection during non-instructional time.

11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited. 
12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s personal

property.  
13. Entering school property or a school facility without proper authorization.
14. In the absence of a reasonable belief that an emergency exists, calling emergency responders (such as calling 911);

signaling or setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a bomb or
explosive device on school grounds, school bus, or at any school activity.

15. Being absent without a recognized excuse; State law and School Board policy regarding truancy control will be used with
chronic and habitual truants.

16. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a member; (b) promising to join; (c)
pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged to become a
member.

17. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.
18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, vandalism,

and hazing.
19. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if

the Internet website through which the threat was made is a site that was accessible within the school at the time the threat
was made or was available to third parties who worked or studied within the school grounds at the time the threat was
made, and the threat could be reasonably interpreted as threatening to the safety and security of the threatened individual
because of his or her duties or employment status or status as a student inside the school.

20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any school event unless
granted permission by the Superintendent or designee.

21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment, school
operations, or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school
property.

For purposes of this policy, the term possession includes having control, custody, or care, currently or in the past, of an object or
substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item belonging to, or
under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk,
or other school property; or (d) at any location on school property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school or a school-
related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone
else. The Superintendent or designee shall ensure that the parent/guardian of a student who engages in aggressive behavior is
notified of the incident. The failure to provide such notification does not limit the Board’s authority to impose discipline, including
suspension or expulsion, for such behavior.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s
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parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using out-of-
school suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due to
behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any of the following:

1. Notifying parent(s)/guardian(s).
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen, or damaged property.

6. In-school suspension. The Building Principal or designee shall ensure that the student is properly supervised.PRESSPlus2

7. After-school study or Saturday study provided the student’s parent/guardian has been notified. If transportation
arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be supervised
by the detaining teacher or the Building Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational,
environmental, or public safety needs. The District will not provide transportation. School administration shall use this
option only as an alternative to another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate this policy or
school disciplinary rules.

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.
11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200, Suspension

Procedures. A student who has been suspended shall also be restricted from being on school grounds and at school
activities.

12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years in accordance with
Board policy 7:210, Expulsion Procedures.  A student who has been expelled shall also be restricted from being on
school grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State law. The
transfer shall be in the manner provided in Article 13A or 13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, including but not
limited to, illegal drugs (controlled substances), look-alikes, alcohol, or weapons or in other circumstances as authorized
by the reciprocal reporting agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a
suspension and expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat
and/or address the disruption is a suspension or expulsion.  Students enrolled in the District’s State-funded preschool
program(s) may be temporarily removed or transitioned to a new program in accordance with federal and State law. State law
prohibits the expulsion of students from the program(s).

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students
in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable force as
needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.  

Weapons

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or
any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but
not more than 2 calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United States Code (18
U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or firearm
as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object if used or
attempted to be used to cause bodily harm, including look alikes of any firearm as defined above.

The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the
Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent or designee may
grant an exception to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial
arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do bodily
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harm. 

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a concealed
firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a firearm in a locked vehicle in
a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an
out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement shall be to support the student’s
ability to be successful in school following a period of exclusionary discipline and shall include the opportunity for students who
have been suspended to complete or make up work for equivalent academic credit.

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event that he or she: (1) observes any
person in possession of a firearm on or around school grounds; however, such action may be delayed if immediate notice would
endanger students under his or her supervision, (2) observes or has reason to suspect that any person on school grounds is or
was involved in a drug-related incident, or (3) observes a battery committed against any staff member. Upon receiving such a
report, the Building Principal or designee shall immediately notify the local law enforcement agency, State Police, and any
involved student’s parent/guardian. “School grounds” includes modes of transportation to school activities and any public way
within 1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under his or her charge, is authorized to impose any
disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is appropriate and in
accordance with the policies and rules on student discipline. Teachers, other certificated [licensed] educational employees, and
other persons providing a related service for or with respect to a student, may use reasonable force as needed to maintain
safety for other students, school personnel, or other persons, or for the purpose of self-defense or defense of property. Teachers
may temporarily remove students from a classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose the same
disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct from school (including
all school functions) and from riding the school bus, up to 10 consecutive school days, provided the appropriate procedures are
followed. The Board may suspend a student from riding the bus in excess of 10 school days for safety reasons. 

Student Handbook

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary rules implementing the
District’s disciplinary policies. These disciplinary rules shall be presented annually to the Board for its review and approval.

A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’ parents/guardians
within 15 days of the beginning of the school year or a student’s enrollment.

LEGAL REF.:       

20 U.S.C. §6081, Pro-Children Act of 1994. Gun-Free Schools Act, 20 U.S.C. §7961 et seq.

Pro-Children Act of 1994, 20 U.S.C. §6081.20 U.S.C. §7961 et seq., Gun Free Schools Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33,
5/24-24, 5/26-12, 5/27-23.7, 5/31-3, and 110/3.10.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.

410 ILCS 647/, Powdered Caffeine Control and Education Act.

430 ILCS 66/, Firearm Concealed Carry Act.

105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/24-24,
5/26-12, 5/27-23.7, 5/31-3, and 110/3.10.

23 Ill.Admin.Code §1.280.

CROSS REF.:         2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 7:70
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying, Intimidation, and
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Harassment ), 7:185 (Teen Dating Violence Prohibited), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 7:220
(Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:270 (Administering Medicines to Students), 7:310 (Restrictions on Publications; Elementary Schools), 8:30
(Visitors to and Conduct on School Property)

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/22-33 (Ashley’s Law), added by P.A. 100-660, provides that school districts “shall authorize a parent
or guardian or any other individual registered with the Ill. Dept. of Public Health as a designated caregiver of a student who is a
registered qualifying patient to administer a medical cannabis infused product to the student on the premises of the child’s
school or on the child’s school bus if both the student (as a registered qualifying patient) and the parent or guardian or other
individual (as a registered designated caregiver) have been issued registry identification cards under the Compassionate Use
of Medical Cannabis Pilot Program Act.” Once the product is administered, the designated caregiver must remove the product
from the school premises/bus. The product may not be administered in a manner that would (in the school or district’s opinion)
create a disruption or expose other students to the product, and schools are not required to authorize use of the product if the
school or district would lose federal funding as a result. For more discussion, see 7:270, Administering Medicines to
Students. Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/10-22.6, amended by P.A. 100-1035, allows in-school suspension programs for K-12 students to
focus on promoting non-violent conflict resolution and positive interaction with other students and school personnel, and districts
may employ a school social worker or a licensed mental health professional to oversee in-school suspension
programs. Providing programming during in-school suspensions is not required, however providing such programming will help
distinguish them from exclusionary suspensions. Issue 99, October/November 2018
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7:250 Student Support Services

The following student support services may be provided by the School District:

1. Health services available through the school-based Health Center.  These services include dental, mental health, and
physical exams.  A secondary medication nurse acts as a liaison between physicians, parents, students, and the school.
The Superintendent or designee may implement procedures to further a healthy school environment and prevent or reduce
the spread of disease.

2. Educational and psychological testing services and the services of a school psychologist as needed.  In all cases, written
permission to administer a psychological examination must be obtained from a student’s parent(s)/guardian(s).  The
results will be given to the parent(s)/guardian(s), with interpretation, as well as to the appropriate professional staff.

3. The services of a school social worker.  A student’s parent/guardian must consent to regular or continuing services from a
school social worker.

4. Guidance and school counseling services.

The Superintendent or designee shall develop protocols for responding to students with social, emotional, or mental health
needproblemsPRESSPlus1 that impact learning ability.  The District, however, assumes no liability for preventing, identifying, or
treating such needproblems.

This policy shall be implemented in a manner consistent with State and federal laws, including the Individuals with Disabilities
Education Act, 42 U.S.C. §12101 et seq.

Please refer to each building’s Parent-Student Handbook.

LEGAL REF.:       

405 ILCS 49/, Children’s Mental Health Act of 2003.

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.

105 ILCS 5/10-20.58.

CROSS REF.:         6:65 (Student Social and Emotional Development), 6:270 (Guidance and Counseling Program), 7:100
(Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students), 7:280 (Communicable and Chronic
Infectious Diseases), 7:340 (Student Records)

PRESSPlus Comments

PRESSPlus 1.  Updated for continuous improvement. Issue 99, October/November 2018
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7:260 Exemption from Physical Education

In order to be excused from participation in physical education, a student must present an appropriate excuse from his or her
parent/guardian or from a person licensed under the Medical Practice Act.  The excuse may be based on medical or religious
prohibitions.  An excuse because of medical reasons must include a signed statement from a person licensed under the Medical
Practice Act that corroborates the medical reason for the request. An excuse based on religious reasons must include a signed
statement from a member of the clergy that corroborates the religious reason for the request.

Special activities in physical education will be provided for students whose physical or emotional condition, as determined by a
person licensed under the Medical Practice Act, prevents their participation in the physical education courses.

State law prohibits a school board from honoring parental excuses based upon a student’s participation in athletic training,
activities, or competitions conducted outside the auspices of the School District.

A student who is eligible for special education may be excused from physical education courses in either of the following
situations:

1. He or she (a) is in grades 3-12, (b) his or her IEP requires that special education support and services be provided during
physical education time, and (c) the parent/guardian agrees or the IEP team makes the determination; or

2. He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the school setting, and (c) the
parent/guardian documents the student’s participation as required by the Superintendent or designee.

A student requiring adapted physical education must receive that service in accordance with his or her Individualized
Educational Program/Plan (IEP).

A student in grades 9-12, unless otherwise stated, may submit a written request to the Building Principal to be excused from
physical education courses for the reasons stated in 6:310, High School Credit for Non-District Experiences; Course
Substitutions; Re-Entering Students.

Students in grades 7 and 8 may submit a written request to the Building Principal to be excused from physical education
courses because of his or her ongoing participation in an interscholastic or extracurricular athletic program. The Building
Principal will evaluate requests on a case-by-case basis.

The Superintendent or designee shall maintain records showing that the criteria set forth in this policy were applied to the
student’s individual circumstances, as appropriate.

Students who have been excused from physical education shall return to the course as soon as practical. The following
considerations will be used to determine when a student shall return to a physical education course:PRESSPlus1

1. The time of year when the student’s participation ceases;
2. The student’s class schedule; and
3. The student’s future or planned additional participation in activities qualifying for substitutions for physical education as

outlined in policy 6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Students.

LEGAL REF.:       

105 ILCS 5/27-6.

225 ILCS 60/, Medical Practice Act.

23 Ill.Admin.Code §1.420(p) and §1.425(d), (e), (f).

CROSS REF.:         6:60 (Curriculum Content), 6:310 (High School Credit for Non-District Experiences; Course Substitutions;
Re-Entering Students)

PRESSPlus Comments

PRESSPlus 1.  Updated in response to 23 Ill.Admin.Code §1.425, amended at 42 Ill. Reg. 11542. The board may insert
additional criteria; if additional criteria is adopted, insert it and select "Adopted with Additional District Edits" as the Save
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Status. Issue 99, October/November 2018
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7:270 Administering Medicines to Students

Students should not take medication during school hours or during school-related activities unless it is necessary for a student's
health and well-being. When a student's licensed health care provider and parent/guardian believe that it is necessary for the
student to take a medication during school hours or school-related activities, the parent/guardian must request that the school
dispense the medication to the child and otherwise follow the District's procedures on dispensing medication.

The Board of Education authorizes the Superintendent or designee to establish and maintain a parent-teacher advisory
committee to develop, in conjunction with the Board guidelines for administering medication in school.

The District will limit its dispensation of medications to situations where failure to take prescribed medication could jeopardize
the student's health and/or education and where it is not possible for a parent to administer the medication and the medication
cannot be prescribed in doses scheduled for before and after school hours.

No School District employee shall administer to any student, or supervise a student's self-administration of, any prescription or
non-prescription medication until a completed and signed School Medication Authorization Form is submitted by the student's
parent/guardian. Please refer to the following current Agreement between Urbana Education (Support) Association,
IEA-NEA and Urbana School District #116 Board of Education.

No student shall possess or consume any prescription or non-prescription medication on school grounds or at a school-related
function other than as provided for in this policy and its implementing procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including
administering medication.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the parent(s)/guardian(s) of
students.

Self-Administration of Medication

A student may possess an epinephrine injector, e.g. EpiPen®, and/or asthma medication prescribed for use at the student's
discretion, provided the student's parent/guardian has completed and signed a School Medication Authorization Form. The
School District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student's self-
administration of medication or epinephrine injector or the storage of any medication by school personnel. A student's
parent/guardian must indemnify and hold harmless the School District and its employees and agents, against any claims, except
a claim based on willful and wanton conduct, arising out of a student's self-administration of an epinephrine injector and/or
medication, or the storage of any medication by school personnel.

School District Supply of Undesignated Asthma MedicationPRESSPlus1

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a supply of undesignated
asthma medication in the name of the District and provide or administer them as necessary according to State law.
Undesignated asthma medication means an asthma medication prescribed in the name of the District or one of its schools. A
school nurse or trained personnel, as defined in State law,PRESSPlus2 may administer an undesignated asthma medication to a
person when they, in good faith, believe a person is having respiratory distress. Respiratory distress may be characterized as
mild-to-moderate or severe. Each building administrator and/or his or her corresponding school nurse shall maintain the names
of trained personnel who have received a statement of certification pursuant to State law.

School District Supply of Undesignated Epinephrine Auto-InjectorsPRESSPlus3

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a supply of undesignated
epinephrine injectors in the name of the District and provide or administer them as necessary according to State law.
Undesignated epinephrine injector means an epinephrine injector prescribed in the name of the District or one of its schools. A
school nurse or trained personnel, as defined in State law, may administer an undesignated epinephrine injector to a person
when they, in good faith, believe a person is having an anaphylactic reaction.

Designated Caregiver Administration of Medical CannabisPRESSPlus4

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a student who is a minor to
register with the Ill. Dept. of Public Health (IDPH) as a designated caregiver to administer medical cannabis to their child. A
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designated caregiver may also be another individual other than the student’s parent/guardian. Any designated caregiver must be
at least 21 years old and is allowed to administer a medical cannabis infused product to a child who is a student on the
premises of his or her school or on his or her school bus if:

1. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH;

2. Copies of the registry identification cards are provided to the District;PRESSPlus5 and
3. That student’s parent/guardian completed, signed, and submitted a School Medication Authorization Form - Medical

Cannabis.PRESSPlus6

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that contain usable cannabis but
are not smoked or vaped.PRESSPlus7 Smoking and/or vaping medical cannabis is prohibited.PRESSPlus8

After administering the product to the student, the designated caregiver shall immediatelyPRESSPlus9 remove it from school
premises or the school bus. The product may not be administered in a manner that, in the opinion of the District or school, would
create a disruption to the educational environment or cause exposure of the product to other students. A school employee shall
not be required to administer the product.PRESSPlus10

Discipline of a student for being administered a product by a designated caregiver pursuant to this policy is prohibited. The
District may not deny a student attendance at a school solely because he or she requires administration of the product during
school hours.

Void Policy

The School District Supply of Undesignated Asthma Medication section of the policy is void whenever the Superintendent
or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for undesignated asthma medication from
a physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the District’s prescription for
undesignated school asthma medication.PRESSPlus11

The School District Supply of Undesignated Epinephrine Injectors section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for undesignated
epinephrine injectors from a physician or advanced practice nurse licensed to practice medicine in all its branches, or (2) fill the
District’s prescription for undesignated school epinephrine injectors.   

The Designated Caregiver Administration of Medical Cannabis section of the policy is void and the District reserves the
right not to implement it if the District or school is in danger of losing federal funding.

Administration of Undesignated Medication

Upon any administration of an undesignated asthma medication or, epinephrine auto-injector, the Superintendent or designee(s)
must ensure all notifications required by State law and administrative procedures occur.

Disclaimers

Upon implementation of this policy, the protections from liability and hold harmless provisions as explained in Section 22-30(c)
of the School Code apply.

No one, including without limitation parent(s)/guardian(s) of students, should rely on the District for the availability of
undesignated asthma medication or, an undesignated epinephrine auto-injector. This policy does not guarantee the availability
of undesignated medications an epinephrine auto-injector;. Sstudents and their parent(s)/guardian(s) should consult their own
physician regarding such these medication(s).

LEGAL REF.:

105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30, and 5/22-33.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program Act, and scheduled to be repealed on July 1, 2020.

720 ILCS 550/, Cannabis Control Act.

23 Ill.Admin.Code §1.540.

CROSS REF.:7:285 (Food Allergy Management)

ADOPTED:October 18, 2016

Question 1. Has the Board adopted the optional subsection regarding a School District Supply of Undesignated Asthma
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Medication? Type yes or no.
Answer: 
Question 2. Has the Board adopted the subsection regarding Designated Caregiver Administration of Medical Cannabis? Type
yes or no.
Answer:

PRESSPlus Comments

PRESSPlus 1.  Optional. A school board must ensure that it does not adopt this section into the policy unless it is prepared to
implement 105 ILCS 5/22-30, amended by P.A. 100-726, eff. 1-1-19. The law permits a district to maintain a supply of
undesignated asthma medication in any secure location that is accessible before, during, and after school where a person is
most at risk, including, but not limited to a classroom or the nurse’s office, and use them when necessary. The P.A. 100-726, eff.
1-1-19, amendment requiring accessibility before, during, and after school does not address the logistical issues that
classrooms are typically locked before and after school. Consult the board attorney about the implementation issues with this
new phrase in the law.

Consult the board attorney about the consequences of informing the community that the district will obtain a prescription for a
supply of undesignated asthma medication, implement a plan for its use, and then not doing it, as doing so may be fraught with
legal liabilities. Also fraught with legal liabilities is when the district provides them, but does not have them accessible before,
during, and after school where an asthmatic person is most at risk as required by 105 ILCS 5/22-30, amended by P.A. 100-726,
eff. 1-1-19.

The superintendent is given broad authority to implement this section; however, several preliminary steps should occur with the
assistance of the board attorney. They include, but are not limited to: (1) investigating the feasibility of obtaining a prescription
for a supply of undesignated asthma medication in the name of the district or one of its schools, and (2) outlining the advantages
and disadvantages of implementing this plan based upon each district’s individual resources and circumstances, and student
population’s needs.

See Questions to indicate whether the board has adopted the School District Supply of Undesignated Asthma
Medication subsection.

Issue 99, October/November 2018

PRESSPlus 2.  105 ILCS 5/22-30(a), amended by P.A. 100-726, eff. 1-1-19, defines trained personnel as any school employee
or volunteer personnel authorized in Sections 10-22.34, 10-22.34a, and 10-22.34b of the School Code who has completed
training required by 105 ILCS 5/22-30(g), amended by P.A. 100-726, eff. 1-1-19 to recognize and respond to anaphylaxis, an
opioid overdose, or respiratory distress. ISBE must develop the training curriculum for trained personnel, and it may be
conducted online or in person. Issue 99, October/November 2018

PRESSPlus 3.  105 ILCS 5/20-30, amended by P.A. 100-799, eff. 1-1-19, defines epinephrine injector to mean an auto-injector
and a pre-filled syringe. Auto-injector is updated to injector throughout. Issue 99, October/November 2018

PRESSPlus 4.  105 ILCS 5/22-33(g), added by P.A. 100-660 (Ashley’s Law), allows students to be given medical cannabis
infused products at school or on the school bus and requires school boards to adopt a policy to implement the law. Important:
Implementation of this policy may cause a district to lose federal funding. Consult the board attorney.

See Questions to indicate whether the board has adopted the Designated Caregiver Administration of Medical
Cannabis subsection. 

Issue 99, October/November 2018

PRESSPlus 5.  The laws are silent about copies of the cards being provided to the district. Requiring copies of the registry
cards is a best practice. Consult the board attorney about any records laws implicated in requiring and maintaining copies of
these registry cards. Issue 99, October/November 2018

PRESSPlus 6.  A completed and signed school medication authorization form is not required by Ashley’s Law  but is a best
practice and consistent with this sample policy’s language for other medications. See sample exhibit 7:270-E2, School
Medication Authorization Form - Medical Cannabis, available by logging in to PRESS Online at iasb.com. Issue 99,
October/November 2018
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PRESSPlus 7.  Consult the board attorney regarding the controversial issue of students using at, or bringing to school,
cannabis-infused products without THC that are derived from industrial hemp (hemp oil or cannabidiol (CBD) oil, the naturally
occurring cannabinoid constituent of cannabis).  Issue 99, October/November 2018

PRESSPlus 8.  Optional sentence. 410 ILCS 130/10(q), amended by P.A. 100-660, and scheduled to be repealed on July 1,
2020, prohibits medical cannabis from being smoked. District administrators may find providing this information to the
community helpful to enforcement of this policy. Issue 99, October/November 2018

PRESSPlus 9.  The word immediately is not in Ashley’s law. It is added to ensure legal compliance with federal laws that could
affect federal funding. For example, consider administrators who may be in the situation where a designated caregiver provides
his or her child the product and then wants to volunteer in the school or greet another child in the school while carrying the product
in the building which may violate the Cannabis Control Act (720 ILCS 550/). Consult the board attorney about the best term to
use here, if any, as nothing in the law addresses these common scenarios that school administrators will encounter. Issue 99,
October/November 2018

PRESSPlus 10.  105 ILCS 5/22-33(e), added by P.A. 110-660. Issue 99, October/November 2018

PRESSPlus 11.  Discuss with the board attorney whether the board should remove this sentence when the district reaches full
implementation of this section. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 7 - STUDENTS \

Document Status: Draft Update

7:290 Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability of
surviving students to learn and the school's ability to educate. Suicide and depression awareness and prevention are important
Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness and prevention
program (Program) that advances the Board's goals of increasing awareness and prevention of depression and suicide. This
program must be consistent with the requirements of Ann Marie's Law listed below; each listed requirement, 1-6, corresponds
with the list of required policy components in the School Code Section 5/2-3.1663(c)(2)-(7). The Program shall include:

1. Protocols for administering youth suicide awareness and prevention education to students and staff.

a. For students, implementation will incorporate Board policy 6:60, Curriculum Content, which implements 105 ILCS
5.2-3.139 and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind and a healthy body).

b. For staff, implementation will incorporate Board policy 5:100, Staff Development Program, and teacher's institutes
under 105 ILCS 5/3-14.8 (requiring coverage of the warning signs of suicidal behavior).

2. Procedures for methods of suicide prevention with the goal of early identification and referral of students possibly at risk of
suicide. Implementation will incorporate:PRESSPlus1

a. For students in grades 7 through 12, implementation shall incorporate tThe training required by 105 ILCS 5/10-22.39
for school guidance counselors, teachers, school social workers, and other licensed school personnel and
administrators who work with students to identify the warning signs of suicidal behavior in youth adolescents and
teens along with appropriate intervention and referral techniques, including methods of prevention, procedures for
early identification, and referral of students at risk of suicide.; and

b. For all students, implementation shall incorporate Illinois Ill. State Board of Education (ISBE)-recommended
guidelines and educational materials for staff training and professional development, along with ISBE-recommended
resources for students containing age-appropriate educational materials on youth suicide and awareness, if
available pursuant to Ann Marie’s Law on ISBE’s website.

3. Methods of intervention, including procedures that address an emotional or mental health safety plan for use during the
school day and at school-sponsored events for a student identified as being at increased risk of suicide. Implementation
will incorporate paragraph number 2, above, along with:

a. Board policy 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of the Ill.
Learning Standards and 405 ILCS 49/15(b) (requiring student social and emotional development in the District's
educational program);

b. Board policy 6:270, Guidance and Counseling Program, implementing guidance and counseling program(s) for
students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist or any licensed staff
member to provide school counseling services.

c. Board policy 7:250, Student Support Services, implementing the Children's Mental Health Act of 2003, 405 ILCS
49/ (requiring protocols for responding to students with social, emotional, or mental health issues that impact learning
ability); and

d. State and/or federal resources that address emotional or mental health safety plans for students who are at a
potentially increased risk for suicide, if available on the ISBE's website pursuant to Ann Marie's Law.

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement shall incorporate
building-level Student Support Committee(s) established through Board policy 7:250, Student Support Services.

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, Guidance and
Counseling Program, and Board policy 7:250, Student Support Services, in addition to other State and/or federal
resources that address reporting procedures.

6. A process to incorporate ISBE-recommend resources on youth suicide awareness and prevention programs, including
current contact information for such programs in the District's Suicide and Depression Awareness and Prevention
Program.

Illinois Suicide Prevention Strategic Planning Committee
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The Superintendent or designee shall attempt to develop a relationship between the District and the Illinois Suicide Prevention
Strategic Planning Committee, the Illinois Suicide Prevention Coalition Alliance, and/or a community mental health agency. The
purpose of the relationship is to discuss how to incorporate the goals and objectives of the Illinois Suicide Prevention Strategic
Plan into the District's Suicide Prevention and Depression Awareness Program.

Monitoring

The Board will review and update this policy pursuant to Ann Marie's Law and Board policy 2:240, Board Policy Development.

Information to Staff, Parents/Guardians, and Students

The Superintendent shall inform each school district employee about this policy and ensure its posting on the District's website.
The Superintendent or designee shall provide a copy of this policy to the parent or legal guardian of each student enrolled in the
District.

Implementation

This policy shall be implemented in a manner consistent with State and federal laws, including the Children's Mental Health Act
of 2003, 405 ILCS 49/, Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/, and the Individuals with
Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board, and its staff are protected from liability by the Local Governmental and Governmental Employees Tort
Immunity Act. Services provided pursuant to this policy: (1) do not replace the care of a physician licensed to practice medicine
in all of its branches or a licensed medical practitioner or professional trained in suicide prevention, assessments and
counseling services, (2) are strictly limited to the available resources within the District, (3) do not extend beyond the school day
and/or school-sponsored events, and (4) cannot guarantee or ensure the safety of a student or the student body.

LEGAL REF.:

105 ILCS 5/2-3.1663, 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b.

745 ILCS 10/.

CROSS REF.:2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60 (Curriculum Content), 6:65
(Student Social and Emotional Development), 6:120 (Education of Children with Disabilities), 6:270 (Guidance and Counseling
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment), 7:250 (Student Support Services)

ADOPTED:January 19, 2016

PRESSPlus Comments

PRESSPlus 1.  105 ILCS 5/10-22.39, amended by P.A. 100-903, eff. 1-1-19, requires licensed school personnel and
administrators who work with students in kindergarten through grade 12 to be trained to identify the warning signs of suicidal
behavior in youth along with appropriate intervention and referral techniques. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 7 - STUDENTS \

Document Status: Draft Update

7:305 Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries suffered by
students. The program shall:

1. Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, each of the following:

a. The Board must appoint or approve member(s) of a Concussion Oversight Team for the District. 
b. The Concussion Oversight Team shall establish each of the following based on peer-reviewed scientific evidence

consistent with guidelines from the Centers for Disease Control and Prevention:

i. A return-to-play protocol governing a student’s return to interscholastic athletics practice or competition
following a force of impact believed to have caused a concussion. The Superintendent or designee shall
supervise an athletic trainer or other person responsible for compliance with the return-to-play protocol. 

ii. A return-to-learn protocol governing a student’s return to the classroom following a force of impact believed to
have caused a concussion. The Superintendent or designee shall supervise the person responsible for
compliance with the return-to-learn protocol.

c. Each student and the student’s parent/guardian shall be required to sign a concussion information receipt form each
school year before participating in an interscholastic athletic activity.

d. A student shall be removed from an interscholastic athletic practice or competition immediately if any of the following
individuals believes that the student sustained a concussion during the practice and/or competition: a coach, a
physician, a game official, an athletic trainer, the student’s parent/guardian, the student, or any other person deemed
appropriate under the return-to-play protocol.

e. A student who was removed from interscholastic athletic practice or competition shall be allowed to return only after
all statutory prerequisites are completed, including without limitation, the return-to-play and return-to-learn protocols
developed by the Concussion Oversight Team. An athletic team coach or assistant coach may not authorize a
student’s return-to-play or return-to-learn.

f. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
all coaches or assistant coaches (whether volunteer or a district employee) of interscholastic athletic activities;
nurses, licensed healthcare professionals or non-licensed healthcare professionals who serve on the Concussion
Oversight Team (whether or not they serve on a volunteer basis); athletic trainers; game officials of interscholastic
athletic activities; and physicians who serve on the Concussion Oversight Team.

g. The Board shall approve school-specific emergency action plans for interscholastic athletic activities to address the
serious injuries and acute medical conditions in which a student’s condition may deteriorate rapidly.

2. Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, including its Protocol
for Implementation of NFHS Sports Playing Rules for Concussion, which includes its Return to Play (RTP) Policy.
These specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or game
shall be removed from participation or competition at that time.

b. A student athlete who has been removed from an interscholastic contest for a possible concussion or head injury
may not return to that contest unless cleared to do so by a physician licensed to practice medicine in all its branches
in Illinois or a certified athletic trainer.

c. If not cleared to return to that contest, a student athlete may not return to play or practice until the student athlete has
provided his or her school with written clearance from a physician licensed to practice medicine in all its branches in
Illinois, advanced practice registered nurse, physician assistant or a certified athletic trainer working in conjunction
with a physician licensed to practice medicine in all its branches in Illinois.

3. Require that all high school coaching personnel, including the head and assistant coaches, and athletic directors obtain
online concussion certification by completing online concussion awareness training in accordance with 105 ILCS 25/1.15.

4. Require all student athletes to view the Illinois High School Association’s video about concussions.
5. Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other written

instrument that a student athlete and his or her parent/guardian must sign before the student is allowed to participate in a
practice or interscholastic competition.

6. Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois High School
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Association regarding the nature and risk of concussions and head injuries, including the risks inherent in continuing to
play after a concussion or head injury.  

7. Include a requirement for staff members to distribute the Ill. Dept. of Public Health concussion brochure to any student or
the parent/guardian of a student who may have sustained a concussion, regardless of whether or not the concussion
occurred while the student was participating in an interscholastic athletic activity, if available.PRESSPlus1

8. Include a requirement for certified athletic trainers to complete and submit a monthly report to the IHSA on student-athletes
who have sustained a concussion during: 1) a school-sponsored activity overseen by the athletic trainer; or 2) a school-
sponsored event of which the athletic director is made aware.

LEGAL REF.:       

105 ILCS 5/22-80.

105 ILCS 25/1.15.

CROSS REF.:         4:170 (Safety), 5:100 (Staff Development Program), 7:300 (Extracurricular Athletics)

PRESSPlus Comments

PRESSPlus 1.  Required by 20 ILCS 2310/2310-307, added by P.A. 100-747, eff. 1-1-19. Issue 99, October/November 2018
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Urbana S.D. 116 \ SECTION 8 - COMMUNITY RELATIONS \

Document Status: Draft Update

8:95 Parental Involvement

In order to assure collaborative relationships between students' families and the District, and to enable parents/guardians to
become active partners in their children's education, the Superintendent shall develop administrative procedures to:

1. Keep parents/guardians thoroughly informed about their child's school and education.
2. Encourage parents/guardians to be involved in their child's school and education.
3. Establish effective two-way communication between parents/guardians and the District.
4. Seek input from parents/guardians on significant school-related issues.
5. Inform parents/guardians on how they can assist their children's learning.

The Superintendent shall periodically report to the Board of Education on the implementation of this policy.

LEGAL REF:

105 ILCS 5/10-20.55.PRESSPlus1

Bring Your Parents to School Day

On the first Monday in October of each year, students' parents/guardians are invited to attend class with their children and meet
with teachers and administrators during the school day.

CROSS REF.:6:170 (Title I Programs), 6:250 (Community Resource Persons and Volunteers), 8:10 (Connection with the
Community), 8:90 (Parent Organizations and Booster Clubs)

ADOPTED:January 20, 2015

PRESSPlus Comments

PRESSPlus 1.  This Legal Reference is inserted because the policy includes the optional Bring Your Parents to School Day
section. Issue 100, February/March 2019
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Document Status: Draft Update - New

4:190 Targeted School Violence Prevention Program
New/Unpublished Section

Threats and acts of targeted school violence harm the District’s environment and school community, diminishing students’ ability
to learn and a school’s ability to educate.PRESSPlus1 Providing students and staff with access to a safe and secure District
environment is an important Board goal. While it is not possible for the District to completely eliminate threats in its environment,
a Targeted School Violence Prevention Program (Program) using the collective efforts of local school officials, staff, students,
families, and the community helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program.PRESSPlus2 The Program oversees the maintenance
of a District environment that is conducive to learning and working by identifying, assessing, classifying, responding to, and
managing threats and acts of targeted school violence. The Program shall be part of the District’s Comprehensive Safety and
Security Plan, required by Board policy 4:170, Safety, and shall:

1. Establish a District-level School Violence Prevention Team to: (a) develop a District-level Targeted School Violence
Prevention Plan, and (b) oversee the District’s Building-level Threat Assessment Team(s).PRESSPlus3

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with individuals whose behavior may pose a
threat to safety. This team may serve one or more schools.

3. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the District from liability. The Program does
not: (1) replace the care of a physician licensed to practice medicine in all of its branches or a licensed medical practitioner or
professional trained in violence prevention, assessments and counseling services, (2) extend beyond available resources within
the District, (3) extend beyond the school day and/or school-sponsored events, or (4) guarantee or ensure the safety of students,
District staff, or visitors.PRESSPlus4  

LEGAL REF.:       

105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/27-23.7.

105 ILCS 128/, School Safety Drill Act.

745 ILCS 10/, Local Governmental and Governmental Employees Tort Immunity Act.

29 Ill.Admin.Code Part 1500.

CROSS REF.:         2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected Child Reporting), 5:100
(Staff Development Program), 5:230 (Maintaining Student Discipline), 6:65 (Student Social and Emotional Development), 7:140
(Search and Seizure), 6:270 (Guidance and Counseling Program), 7:150 (Agency and Police Interviews), 7:180 (Prevention of
and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior),
7:250 (Student Support Services), 7:290 (Suicide and Depression Awareness and Prevention), 7:340 (Student Records), 8:30
(Visitors to and Conduct on School Property), 8:100 (Relations with Other Organizations and Agencies)

PRESSPlus Comments

PRESSPlus 1.  This policy is optional. It contains items from Threat Assessment in Virginia Public Schools: Model Policies,
Procedures, and Guidelines, Second Edition (August 2016), Virginia Center for School and Campus Safety, Virginia Dept. of
Criminal Justice Services, at: www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/publications/law-enforcement/threat-assessment-
model-policies-procedures-and-guidelinespdf.pdf. Threat Assessment in Virginia Public Schools is based upon a synthesis of
established research and recognized standards of practice regarding threat assessment and management in school and
workplace settings, including Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating
Safe School Climates, a 2002 publication of the U.S. Secret Service and the U.S. Dept. of Education, at:
www.secretservice.gov/data/protection/ntac/ssi_guide.pdf.

Boards are authorized to adopt a policy on targeted school violence prevention programs even though State and federal law
provide little guidance. Adopting a policy that addresses targeted school violence prevention provides (a) a way for boards to
monitor that it is being done, and (b) an opportunity for each board and the superintendent to examine all current policies,
collective bargaining agreements, and administrative procedures on this subject.

Before adoption of this policy, each board may want to have a conversation with the superintendent to determine whether local
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conditions and resources and current practices will support full implementation of this policy and its accompanying
administrative procedures. Its goals and program will be most effective when they reflect local conditions and circumstances.
Please see the Issue 100 PRESS Update Memo for more information and for a complete listing of the accompanying sample
procedures and exhibits for this policy. Issue 100, February/March 2019

PRESSPlus 2.  Ensuring school safety begins with establishing a comprehensive targeted school violence prevention program,
which “includes forming a multidisciplinary threat assessment team, establishing central reporting mechanisms, identifying
behaviors of concern, defining the threshold for law enforcement intervention, identifying risk management strategies, promoting
safe school climates, and providing training to stakeholders.” Enhancing School Safety Using a Threat Assessment Model: An
Operational Guide for Preventing Targeted School Violence, published by the U.S. Secret Service, at:
www.dhs.gov/sites/default/files/publications/18_0711_USSS_NTAC-Enhancing-School-Safety-Guide.pdf. Issue 100,
February/March 2019

PRESSPlus 3.  The establishment of threat assessment teams in K-12 public schools is Recommendation #1 of the
Recommendations of the Illinois Terrorism Task Force School Safety Working Group, presented to the Office of the Governor
on 4-5-18, at: www.iasb.com/safety/. Illinois higher education institutions have required threat assessment teams since the
passage of the Campus Security Enhancement Act of 2008 (110 ILCS 12/20(b)(2), eff. 1-1-09) in response to the shootings that
took place at Virginia Polytechnic Institute and State University on 4-16-07 and Northern Illinois University on 2-14-08. Issue
100, February/March 2019

PRESSPlus 4.  Consult the board attorney for guidance concerning liability in this area. Except for cases of willful and
wanton conduct, the Local Governmental and Governmental Employees Tort Immunity Act (TIA) likely protects districts from
liability for failure to properly identify and/or respond to a student’s behavior that results in injury or suicide. See 745 ILCS 10/3-
108 and Grant v. Board of Trustees of Valley View School Dist. No. 365-U, 286 Ill.App.3d 642 (3rd Dist. 1997). Every situation is
fact specific, and the issues require careful evaluation. A disclaimer, such as the one presented here, may not be sufficient. A
district may take several actions, after discussion with its board attorney, to minimize liability, such as adding limiting phrases
and ensuring other policies are followed.

In addition to the TIA, school officials and districts may also be entitled to qualified immunity in civil rights lawsuits that seek to
hold them liable for a suicide. For further discussion, see f/n 13 in policy 7:290, Suicide and Depression Awareness and
Prevention.  Issue 100, February/March 2019

Drafts

Drafts
78 of 79

http://www.dhs.gov/sites/default/files/publications/18_0711_USSS_NTAC-Enhancing-School-Safety-Guide.pdf
http://www.iasb.com/safety/


Drafts

Drafts
79 of 79


	2:20 Powers and Duties of the Board of Education; Indemnification
	2:40 Board Member Qualifications
	2:50 Board Member Term of Office
	2:60 Board Member Removal from Office
	2:80 Board Member Oath and Conduct
	2:80-E Exhibit - Board Member Code of Conduct
	2:120 Board Member Development
	4:15 Identity Protection
	4:30 Investments
	4:40 Incurring Debt
	4:100 Insurance Management
	4:110 Transportation
	4:130 Free and Reduced-Price Food Services
	4:130-E Exhibit - Free and Reduced-Price Food Services; Meal Charge Notifications
	4:150 Facility Management and Building Programs
	4:160 Environmental Quality of Buildings and Grounds
	4:170 Safety
	5:30 Hiring Process and Criteria
	5:60 Expenses
	5:100 Staff Development Program
	5:220 Substitute Teachers
	5:330 Sick Days, Vacation, Holidays, and Leaves
	6:15 School Accountability
	6:20 School Year Calendar and Day
	6:60 Curriculum Content
	6:65 Student Social and Emotional Development
	6:185 Remote Educational Program
	6:310 High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Students
	7:70 Attendance and Truancy
	7:100 Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students
	7:185 Teen Dating Violence Prohibited
	7:190 Student Behavior
	7:250 Student Support Services
	7:260 Exemption from Physical Education
	7:270 Administering Medicines to Students
	7:290 Suicide and Depression Awareness and Prevention
	7:305 Student Athlete Concussions and Head Injuries
	8:95 Parental Involvement
	4:190 Targeted School Violence Prevention Program

